Regular Meeting Minutes =
wsn Date: October 28, 2015 | \ 0D |(8 \86\6

WATER & SEWER AUTHORITY

Members Attending: H. Stewart, G. Moore, T. Anderson, P. Brooks, S. Beardsley
Excused Absent: D. Kriewall, F. Miller

Others attending: M. Kosakowski, C. VanHorne, R. Lewis, E. Wies

Operations and Capital Report
Capital Report Supplement — October 2015 - C. VanHorne reviewed the report (on file with the
Secretary). The Board discussed the water supply project funding and made the following resolution,

RESOLUTION 2015 - 27 AMENDING CAPITAL PROJECT BUDGETS FOR THE DOCCS
WATER SUPPLY PROJECT AND ALTERNATE WATER PROJECTS.

WHEREAS, project 31085 was established for the Dacola Shores crossing which is part of the overall
DOCCS Water Supply Project, and

WHEREAS, project 31103 was established to construct an extension of the water main on Dacola
Shores, and

WHEREAS, the DOCCS Water Supply Project is fully funded thru the DOCCS contract C161246,
now therefore be it

RESOLVED, that the current Budget for project 31085 of $373,900 be moved to Project 31103 —
Alternate Water Projects, making the budget total $405,040, and be it further

RESOLVED, that the project budget for 31085 — DOCCS Water Supply project (WSP) be established
as follows:

CONSTRUCTION SUB-TOTAL $5,998,900
CONSTRUCTION CONTINGENCY (5% $299,945

CONSTRUCTION TOTAL| 56,298,845

LEGAL, ENGINEERING, & ADMINISTRATION $1,201,155

PROJECT TOTAL $7.500,000

And be it further
RESOLVED, that the expenses recorded against project 31085 of $34,515.09 remain in Project 31085.

Motion: T. Anderson moved and G. Moore seconded to approve resolution 2015-27 Amending
Capital Project Budgets for the DOCCS Water Supply Project and Alternate Water Projects.
Carried unanimously.

The Board reviewed and discussed the process for the project and environmental review.

RESOLUTION 2015-28 SEQRA NOTICE OF INTENT TO SERVE AS LEAD AGENCY
FOR THE DEPARTMENT OF CORRECTIONS AND COMMUNITY SERVICES (DOCCS)
WATER SUPPLY PROJECT (WSP)

WHEREAS, the LCWSA Board has proposed a water supply project for the DOCCS Groveland
Correctional Facility, which will include improvements to existing infrastructure in the Town of



Livonia, new water main, tank and pump station and appurtenances including the property acquisitions
and easements as necessary in the Towns of Conesus and Groveland and Livonia, and new additional
residential connections in the vicinity, and

WHEREAS, the proposed extension is in conjunction with the April 2012 (Revised) Final Engineering
Report prepared by the consulting firm of Clark Patterson Lee of Rochester, New York; and
WHEREAS, in accordance with the provisions of 6 NYCRR Part 617 (SEQRA), the Board of
Directors of the LCWSA intends to serve as Lead Agency for SEQRA review of this Type 1 Action
and will determine if the proposed action will have a significant effect on the environment; and
WHEREAS, the Lead Agency will undertake a coordinated review of this proposed action, now
therefore be it

RESOLVED, that the LCWSA Board of Directors hereby designates its intention to serve as Lead
Agency for the proposed action and will circulate Lead Agency Notice along with Part 1 of the Long
Form Environmental Assessment Form and any other supporting documentation to all Involved
Agencies. These agencies shall be given 20 days from the mailing of the Lead Agency Notice to
consent. Interested Agencies will be given notice, but not required to consent pursuant to 6 NYCRR
Part 617.6.

Motion: S. Beardsley moved and G. Moore seconded to approve resolution 2015-28 SEQRA Notice
of Intent to Serve as Lead Agency for the Department Of Corrections and Community Services
(DOCCS) Water Supply Project (WSP). Carried unanimously.

E. Wies distributed a facilities map and tentative schedule for the project (on file with the Secretary).
The Board discussed Alternative water projects and the DOCCS Water Supply project. Suggestions
on routing were gathered from Board members to put into the mix for final determination.

E. Wies departed

Capital Projects Report — M. Kosakowski reviewed the Capital projects report. (on file with the
Secretary) The following actions were taken:

Early Warning This project will include two contracts - initially, there will be Monitoring equipment for the
system Village of Livonia sewer meter and Trailer mounted pump
10/28/2015 Two proposals were received for the monitoring equipment and installation for the Village of

Livonia sewer meter. Optimations was selected, as their proposal integrated into the SCADA
system, where the other proposal created ongoing costs for a internet SCADA system. Bids
are out for the trailer mounted pump. Due in for approval at the next Board meeting. CPL has
provided an engineering proposal for the current work and remaining work for this project.
Proposal is attached for your reference. Total work is $6,600.00

Motion: P. Brooks moved and G. Moore seconded to approve the Engineering proposal for Clark
Patterson Lee in the amount of 36,600.00. Carried unanimously.

Operations Report - M. Kosakowski reviewed the Operations report. (on file with the Secretary)
The following actions were taken:

Boiler Maintenance The boiler in the shop quit. LMC came in and got it running
temporarily. Parts are unavailable for this unit. We have sent outa
RFP to replace that boiler, along with the one in the Admin Bldg.
Quotes are due 10/21/2015. See attached resolution.




RESOLUTION 2015 - 29 ESTABLISHING CAPITAL PROJECT FOR REPLACING THE
BOILERS

WHEREAS, the shop boiler has a burner that is rusted out and no one can find replacement parts, and
WHEREAS, the administrative building boiler is even older than the shop boiler which is at least 20
year old, and

WHEREAS, two proposals were solicited from Isaac Heating and Air Conditioning Inc and LMC
Industrial Services and only one proposal was received, now therefore be it

RESOLVED, the Principal Account Clerk is authorized to create a capital project with a budget of
$25,000 to cover the replacement of both boilers by LMC Industrial Services.

Motion: T. Anderson moved and S. Beardsley seconded to approve resolution 2015 - 29
Establishing Capital Project for Replacing the Boilers. Carried unanimously.

Leak Detection INY Rural Water Assoc. came in and performed leak detection in the
West Lake Rd, Groveland section, and the Hamlet of Conesus. One
leak was found on West Lake. Nothing in Conesus. They will be back
on 10/27 to perform leak detection in the Lakeville District,

M. Kosakowski updated the Board that NY Rural Water Association found two hydrants in Lakeville
and one hydrant in South Livonia leaking and need repair.

Grant (TMDL Report - for the WQIP Grant) [Last month we passed the first SEQRA resolution for the projects in
this report for the Grant application. The resolution was our intent to
be lead agency in the SEQRA Process. Notices were sent out and this
month we will declare our lead agency status in the attached resolution.

RESOLUTION 2015 - 30 SEQRA NOTICE LEAD AGENCY DESIGNATION
FOR THE LAKEVILLE WASTEWATER TREATMENT PLANT IMPROVEMENTS

WHEREAS, the LCWSA Board of Directors has proposed improvements to the Wastewater
Treatment Plant with the January 2015 Engineering Report prepared by the consulting firm of Clark
Patterson Lee of Rochester, New York; and

WHEREAS, in accordance with the provisions of 6 NYCRR Part 617 (SEQRA), the Board of
Directors of the LCWSA intends to serve as Lead Agency for SEQRA review of this Type 1 Action
and will determine if the proposed action will have a significant effect on the environment; and
WHEREAS, LCWSA has circulated their intent to serve as Lead Agency to identified Involved
Agencies as part of the coordinated review of the proposed action; and

WHEREAS, no Involved Agencies challenged the Intent of LCWSA to act as Lead Agency, now
therefore be it

RESOLVED, that the Board of Directors hereby designates its intention to serve as Lead Agency for
the proposed action pursuant to 6 NYCRR Part 617.6.

Motion: G. Moore moved and S. Beardsley seconded to approve resolution 2015-30 SEQRA Notice
Lead Agency Designation for the Lakeville Wastewater Treatment Plant Improvements. Carried
unanimously.



Purchasing policy — The Board reviewed the proposed changes to the Purchasing Policy (on file with
the Secretary).

Motion: G. Moore moved and P. Brooks seconded to approve the changes to the purchasing policy.
Carried unanimously.

Public Access to Records (FOIL) ~ The Board reviewed the proposed changes to the Public Access
to Records policy (on file with the Secretary).

Motion: T. Anderson moved and S. Beardsley seconded to approve the changes to the Public Access
to Records policy. Carried unanimously.

Inter-municipal Cooperation Agreement - Shared Use and Maintenance of the Town of Livonia
Fuel Depot: C. VanHorne reviewed the updated memo regarding the agreement (on file with the

Secretary).

RESOLUTION 2015 - 31 AUTHORIZING EXECUTION OF INTER-MUNICIPAL
COOPERATION AGREEMENT

RESOLVED, that the LCWSA Board authorizes the Executive Director or Chairman of the Board to
sign the Inter-Municipal cooperation agreement with the Town of Livonia and other partners for the
use and maintenance of the Fuel Depot.

Motion: S. Beardsley moved and G. Moore seconded to approve resolution 2015-31 Authorizing
Execution of Inter-Municipal Cooperation Agreement. Carried unanimously.

Other Business — C. VanHorne notified the Board that the Computer server at the office will need to
be replaced and quotes will be furnished by IT Department.

Financial Report — R. Lewis reviewed the financial report with the Board members.

RESOLUTION NO. 2015-32 AUTHORIZING THE LIVINGSTON COUNTY WATER
AND SEWER AUTHORITY TREASURER TO HAVE SUBMITTED UNPAID WATER
CHARGES AND UNPAID SEWER CHARGES TO THE LIVINGSTON COUNTY BOARD
OF SUPERVISORS FOR LEVY

RESOLVED, that the Treasurer of the Livingston County Water & Sewer Authority was hereby
authorized to submit to the Livingston County Board of Supervisors on or before November 1 of each
year, a list of properties with unpaid water and sewer charges, in compliance with the requirements of
Section 1199-yyyy(2) of the Public Authorities Law, for levy upon the properties liable; and it is

FURTHER RESOLVED, that the officers, Executive Director and other staff of the Authority are
hereby authorized and directed to take such action as may be necessary or advisable to carry out the
intention of this resolution.

Motion: G. Moore moved and P. Brooks seconded to approve resolution 2015 - 32 Authorizing
the Livingston County Water and Sewer Authority Treasurer to Have Submitted Unpaid Water



Charges and Unpaid Sewer Charges to the Livingston County Board of Supervisors for Levy.
Carried unanimously.

Motion: T. Anderson moved and S. Beardsley seconded to approve the Financial Report. Carried
unanimously.

Bills — R. Lewis reviewed the Bills.

Motion: G. Moore moved and T. Anderson seconded to approve paying the bills for Operating
Expenditures in an amount not to exceed $163,138.76. Carried unanimously.

Motion: 8. Beardsley moved and P. Brooks seconded to approve paying the bills for Utilities in an
amount not to exceed 320,506.65, Commodity in an amount not to exceed $60,810.45 and
miscellaneous in an amount not to exceed $11,498.72. Carried unanimously.

Business Session

Minutes — P. Brooks moved and G. Moore seconded to approve minutes dated September 23, 2015.
Carried unanimously.

Board Member term renewals - G. Moore informed the Board that E. Gott had notified him that the
County would be undertaking a change in the process of renewal. The Board members would be
required to submit a letter if they wanted to be reappointed.

Communications — Thank you letters to Senators
Thank you letters to Engineering firms that provided proposals for DOCCS WSP
Best wishes letter from Sen. C. Young

Adjourn: Motion: P. Brooks moved and S. Beardsley seconded to adjourn the board meeting.
Carried unanimously.



Capital Report Supplement — October 2015

31085 - DOCCS -WATER SUPPLY PROJECT (}'SP)

DOCCS Contract - The final contract has been delivered to the LCWSA with all
signatures. Thank you letters to our Senators have been sent with the good news (see
communications). DOCCS has been invoiced for the first payment per the agreement of
$1,875,000. Check is in the mail.

Capital Project budget — The Capital project budget changes for the DOCCS WSP is
nccessary.  There are currently two projects that have parts of the project as the scope.
This resolution straightens out the project budgets.

RESOLUTION 2015 - XXX AMENDING CAPITAL PROJECT BUDGETS FOR
THE DOCCS WATER SUPPLY PROJECT AND ALTERNATE WATER

PROJECTS.

WHEREAS, project 31085 was established for the Dacola Shores crossing which is part
of the overall DOCCS Water Supply Project, and

WHEREAS, project 31103 was established to construct an extension of the water main
on Dacola Shores, and

WHEREAS, the DOCCS Water Supply Project is fully funded thru the DOCCS contract
C161246, now there fore be it

RESOLVED, that the current Budget for project 31085 of $373,900 be moved to Project
31103 — Alternate Water Projects making the budget total $405,040, and be it further

RESOLVED, that the project budget for 31085 ~ DOCCS Water Supply project(WSP) be
established as follows:

CONSTRUCTION SUB-TOTAL $5,898,900

CONSTRUCTION CONTINGENCY (5%} $299,945

CONSTRUCTION TOTAL| $6,298,845

LEGAL, ENGINEERING, & ADMINISTRATION| $1,201,155

PROJECT TOTAL $7,500,000

And be it further

RESOLVED, that the expenses recorded against project 31083 of $34,515.09 remain in
Project 31085.

Engineering Contract - [s in final review by the Attorney. [ expect approvals to be
completed soon.

Legal work for the projeet - J. Campbell and C. Vanlorne met to define the parameters
of legal work in the DOCCS WSP. J. Campbell will be reviewing SEQRA Documents
and resolutions, contract documents and handling the paper work for acquisitions of



property and other legal documents. The activities will be undertaken under the general
services provided by Legal Council.
Enginecring Tasks

Survey — A Disabled Veteran Owned Small Business as a subcontract to the CPL
Agreement is undertaking the Survey for the project. This work includes groundwork
and coordination of Photogrammetry development. The project will be flown when the
leaves drop from the trees and before the snow covers the ground.

SEQRA - The following is a first resolution to begin the SEQRA process.

RESOLUTION 2015 -XXX SEQRA NOTICE OF INTENT TO SERVE AS
LEAD AGENCY FOR THE DEPARTMENT OF CORRECTIONS AND
COMMUNITY SERVICES(DOCCS) WATER SUPPLY PROJECT(WSP)

WHEREAS, the LCWSA Board has proposed a water supply project for the
DOCCS Groveland Correctional Facility, which will include improvements to existing
infrastructure in the Town of Livonia, new water main, tank and pump station and
appurtenances including the property acquisitions and easements as necessary in the
Towns of Conesus and Groveland and Livonia, and new additional residential
connections in the vicinity, and

WHEREAS, the proposed extension is in conjunction with the April 2012
(Revised) Final Engineering Report prepared by the consulting firm of Clark Patterson

Lee of Rochester, New York; and

WHEREAS, in accordance with the provisions of 6 NYCRR Part 617 (SEQRA),
the Board of Directors of the LCWSA intends to serve as Lead Agency for SEQRA
review of this Type | Action and will determine if the proposed action will have a
significant effect on the environment; and

WHEREAS, the Lead Agency will undertake a coordinated review of this
proposed action, now therefore be it

RESOLVED, that the LCWSA Board of Directors hereby designates its intention
to serve as Lead Agency for the proposed action and will circulate Lead Agency Notice
along with Part 1 of the Long Form Environmental Assessment Form and any other
supporting documentation to all Involved Agencies. These agencies shall be given 20
days from the mailing of the Lead Agency Notice to consent. Interested Agencies will be
given notice, but not required to consent pursuant to 6 NYCRR Part 617.6.

31103 — Alternate Water Projects - This capital project will be utilized to carry out
the projects related to the DOCCS WSP but must be keep separate.

Engineering - The attached map show the potential project sites and a brief description
of each project.

SEQRA — These projects will be covered by the SEQRA done tor the DOCCS WSP.
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Task 1 SEQR/SERP Process

Task 2 Land Survey

Task 3 Soils Work

Task 4 Hydraulic Modeling

Task 5A Preliminary Design

Task 5B Final Design

Task 6 Permitting & Approvals

Task 7 Bidding

Task 8 Construction Administration

Task 9A Water Main Construction QObservation

Task 9B Tank & Pump Stations Construction Observation

Task 10 Record Drawings




CAPITAL PROJECTS REPORT - October Outline

31085 — West Lake / DaCola Shores Water Connection Project - Prison Project

10/28/2015

|see capital report supplement.

31089,31090, 31040 — Contract #3 — Main pump, electrical and room improvements

10/28/2015

After careful consideration of the capabilities of the three vendors, Zeller,
Optimations and Colacino Industries, Colacino Industries was selected to design
the panel for the main pump project. All firms are capable of the work;
however, Colacino Industries scored higher. The Bids will be prepared with an

allowance item for the panel, which can now be developed.

31043- SCADA and Control System upgrade —

10/15/2015

A proposal was received from Morsch Pipeline to bring power and cable over to
a location where we can get a signal for radio communications in Groveland
Station. The additional costs will be over $25,000 including additional funds
neceded for radio and equipment to do the work. The $25,000 does not include
cost for setting a pole or getting an easement for the pole location. We have
abandoned this process and will use cellular at this site.

31080 Collection System - Inflow and Infiltration repairs

10/28/2015

Staff have identified about 21 leaking Manholes that have been sent over toe CPL
for integration into an 1&1 program. Also 28 pipe scctions have been pulled
from the asset data base with low rating. Those 28 pipe sections have been
preliminarily evaluated and prioritized. Final Rating and project development is
underway.

31095 — Clarifier I- Beam Recoating

10/28/2015

Final Clearance has been received to make reimbursement from EFC for this
project.

31098 — Slide Gates —.

This project provides for the installation of slide gates at two doors that are possibly
vulnerable to flood waters. Staff has reviewed plans and CPL is developing a RFP for
the work

10/28/2015 Project work is completed. When billing has been linalized, the project will be
closed.
This project will include two contracts - initially, there will be Monitoring equipment
Early Warning system for the Village of Liyonia sewer meter and Trailer mounted pump
10/28/2015 Two proposals were received for the monitoring equipment and installation for

the Village of Livonia sewer meter. Optimations was selected, as their proposal
integrated into the SCADA system, where the other proposal created ongoing
costs for a internet SCADA system. Bids are out for the trailer mounted pump.
Due in for approval at the next Board meeting. CPL has provided an engineering
propseal for the curent work and remaining work for this project. Proposal is
attached for your reference. Total work is $6,600.00




Clark Patterson Lee

CE3 GN PROFESSIONALS

October 21, 2013

Catherine VanHome, Executive Director
Livingston County Water and Sewer Authority
1997 D’ Angelo Drive

Lakeville, New York 14480

RE: LIVINGSTON COUNTY WATER & SEWER AUTHORITY
COLLECTION SYSTEM EARLY WARNING UPGRADES

Dear Cathy:

As requested, we are pleased to submit our proposal for engineering services in connection with the
implementation of the sewer collection system early waming upgrades including the following:

¢ Installation of manhole overflow alarm sensors at multiple locations in the collection system
that will notify the LCWSA should surcharges be detected in the manholes.

* Instaliation of rainfall intensity gauges that will notify the LCWSA should high intensity rain-
fall events be detected in areas of the callection system.

* Purchasing of a trailer mounted trash pump to help alleviate surcharging events in the collection
system.

Our proposal is broken down into the following tasks:
Design Phase

l. Preparation of procurement specifications for a trailer mounted self-priming suction
pump based on the flow and operational requirements provided by the LCWSA.

2. Preparation of specifications with installation diagrams for the furnishing and
installation of manhole overflow alarm sensors. This includes coordination with the
LCWSA regarding the selection of the equipment and location of the manholes where
the sensors will be installed.

3. Preparation of specifications for the procurement and installation of rain intensity
gauges. This includes coordination with the LCWSA regarding the selection of the
equipment and location where the gauges will be installed.

4, Coordination with the LCWSA and their SCADA integrator for the potential
implementation of the manhole alarm sensors and rain intensity gauges into the
LCWSA’s SCADA system or a cellular based system.

Bidding Phase
l. Provide up to twenty (20} sets of specifications to be issued to prospective bidders.
Note we have assumed that three (3) separate bid packages will be issued.
2. Respond to bidders’ questions during the bidding period and issue any addenda

required for the interpretation and clarification of the bidding documents.
26 Misslssippi Straet
Suite 300
Buffalo, NY 14203
clarkpattarson.com
800,274.9000 T=L
716.852.2120 Fax



-

o

A

gdn

3.

Catherine VanHome

Livingston County Water and Sewer Authority
October 21, 2013

Page 2

Attend the bid opening, review bids for compliance with the bid requirements and
mathematical correctness, prepare the bid tabulation, investigate bidders’ qualifications.
and prepare a written recommendation for the award of the contract.

Construction Phase - Administration

Provide construction administration services, which include shop drawing review,
processing of payment requests, preconstruction and project meetings, schedule
coordination, preparation of change orders, coordination with the contractor and
LCWSA, final inspection, and punch list.

Construction Phase - Observation

t~o

Provide a qualifisd Resident Engineer to monitor construction and the contractor’s
compliance with the Contract Documents. The Resident Engineer will serve as the
LCWSA’s representative on the project, maintain detailed records of the work
performed, document payments to the contractor, handle concems and complaints, and
coordinate with regulatory agencies and utilities.

We do not feel that full-time inspection is warranted for this project. Part-time con-
struction inspection services can be provided at a rate of $80/hour. We anticipate that
there will be approximately 24 hours of part-time inspection time required for this pro-
ject. The cost for part-time inspection is estimated to be $1,920, with the actual number
of hours to be billed.

Our lump sum fee proposal to complete the work described above is as follows:

Task Fee

Design 33,600
Bidding $1,500
Construction Administration 31.500
Total $6,600

We would be pleased to meet with you at any time to discuss our proposal in detail and answer any
question that may arise. Please contact us if you require any additional information.

Very truly yours,

s '
Eric C. Wies, P.E.

Principal Associate



OPERATIONS REPORT

Water and Sewer Work Program 2015

Customer work orders

59 customer workorders - up one from last month

UFPO

106 stakeouts completed - up 7 from last month

Sampling and testing

Completed - DOH sampled in South Avon - came back bad. We
resampled and it came back fine.

Generator Maintenance

Penn Power came out for transfer panel issues at the Groveland
water station sites and an issue at the Lakeville Plant

Electrical Maintenance

PSEC replaced motor on ventilation in screen and grit room at the
Lakeville Plant

Boiler Maintenance

The boiler in the shop quit. LMC came in and got it running
temporarily. Parts are unavailable for this unit. We have sent out a
RFP to replace that boiler, along with the one in the Admin Bldg.
Quotes are due 10/21/2015. See attached resolution.

PM Maintenance

Completed

Calibration

Cold Springs Environmental calibrated the gas monitoring system in
the entrance chamber. Also HACH performed the semi-annual
chlorine analyzer calibration.

Driveway Maintenance

All the driveways and sidewalks have been sealed by Hober
Enterprises.

Restoration

Staff has repaired blacktop areas where repairs were made.

Regtdatory Inspections

Dept of Health annual inspeclion was completed. Went very well.
No major issues were identified.

Water Work Program

Water Main and Service repair

Service at main was repaired at 5571 West Lake Rd by staff. It was
calculated that we were losing roughly 50,000gal per day.

New water inspections

Staff completed 3 water inspections

Hydrant Maintenance

We had a hydrant hit on River Rd due to a Motor Vehicle Accident.
A bill has been sent to the vehicle owner's insurance company.

Hydrant repair or replacement

Staff has repaired two hydrants in the Lakeville area.

Curb box location

Staff completed locating and checking curbs on East Lake Rd

Curb box repair

Staff completed two curb box replacements.

Leak Detection

NY Rural Water Assoc. came in and performed leak detection in the
West Lake Rd, Groveland section, and the Hamlet of Conesus.
One leak was found on West Lake. Nothing in Conesus. They will
be back on 10/27 to perform leak detection in the Lakeville District.

Meter reading Staff is working on reading meters.
Automatic Valve maintenance Ross Valves replaced the 6" PRV at the 20A Vault in Livonia.
Pump rental We rented a 6" pump in preparation of possible impact of hurricane

precipitation.

Weed control

Ted Collins performed the semi annual weed control spraying.

Sewer Work Program

New Sewer Inspections

Staff completed 4 sewer inspections.

Dye testing

Staff has been dye testing the storm drains in the Village of Livonia.
One catch basin was found to be leaking into the sewer. Staff
corrected the issue.

Sump pump replacement

Staff repaired sump pump at 5W.

Lakeville Plant

Overflows

We had an overflow at the Adams Rd pump station, caused by a
controller issue.




OPERATIONS REPORT

Grant (TMDL Report - for the WQIP Grant)|Last month we passed the first SEQRA resolution for the projects in
this report for the Grant application. The resolution was our intent to
be lead agency in the SEQRA Process. Notices were sent out and
this month we will declare our lead agency status in the attached
resolution.

Groveland Plant

Regulatory Inspection
We have a new NYS DEC person overseeing the Groveland plant.
He was given a tour by our contract operator. Things went well,

Sludge removal Three bags per week are being removed and brought back to the
Lakeville plant.

Personnel

Training

R. Lewis and M. Kosakowski went to a budget training seminar.
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Scction 1: Construction and purchase contracts

The Authority shall let contracts for construction or purchase of supplies, materials, or equipment pursuant
to section one hundred one and one hundred three of the general municipal law and shall be let in accordance
with the provisions of state law pertaining to prevailing wages, labor standards, and working hours. Nothing
in this section shall be construed to limit the power of the Authority to do any construction directly by the
officers, agents and employees of the Authority.

Section 2: Ethics of Purchasing

In order to eliminate any suspicion of wrong doing, unfairness or conflicts of interest prior to any purchase
of materials, goods, or supplies, the Authorized Representative shall:

A)  Consider the interest of the Authority in the betterment of its government;

B)  Endeavor to obtain the greatest value for every dollar expended;

C)  Bereceptive to advice and suggestions from department heads, insofar as such advice and
suggestions are not in conflict with legal or moral restrictions in purchasing procedures;

D)  Strive for knowledge of municipal equipment and supplies in order to recommend items that
may either reduce cost or increase efficiency;

E) Insist on and expect honesty in sales representation whether offered verbally or in writing,
through advertising or by providing samples of a product;

F)  Give all responsible bidders equal considerations and the assurance of unbiased
judgment in determining whether their product meets specifications;

G) Discourage the offer of, and decline, any and all gifts which in any way might influence the
purchase of equipment and supplies;

H)  Accord a prompt and courteous reception, insofar as conditions permit, to all who call on
legitimate business missions, and cooperate with government and trade associations in the
promotion and development of sound business methods in purchasing equipment and
supplies.

Section 3: Definitions.

A) “Authority” shall mean Livingston County Water & Sewer Authority

B) “Authorized Representative” shall mean the Chairman of the Board, Director of Operations,
Principal Account Clerk, or Executive Director or individual given responsibility established in
this policy.

C) Emergency Purchase — General Municipal Law Section 103 (4) clearly states, “in case of a
public emergency arising out of an accident or other unforeseen occurrence or condition whereby
circumstances affecting public buildings, public property or the life, health, safety or property of
the inhabitants require immediate action which can not await competitive bidding, contracts for
public work or the purchase of supplies may be let by the appropriate officer, board or agency.”

D) “Board” shall mean the governing body of the Authority.

E) “Invoice” shall mean a formal billing submitted by a vendor showing the amount due and terms
of payment for supplies delivered or services rendered.

F) “County” shall mean the County of Livingston.

G) “Professional and Personal Services” shall mean those services, which are provided to the
Authority which shall be exempt from the competitive bidding procedures as outlined in this
policy.

H) “Public Emergency” shall mean for the procurement of goods or services arising out of an
accident or other unforeseen occurrence or condition, whereby circumstances affecting public



buildings, public property, or the life, health, safety or property of the inhabitants of the County
are involved.

I) “Purchasing” shall mean the act of obtaining supplies, equipment, or services necessary to carry
out a particular function of the Authority.

J) “Quotation” shall mean an informal notice “usually written” by a vendor setting forth the terms
that he/she will furnish supplies and/or service to the Authority.

K) “Requisition” shall be a written request to the Authorized Representative for one or more items
or services necessary.

L) “Requisitioner” shall mean the person initiating a request for goods or service.

M) “Specification” shall mean a written description of needed supplies, equipment or services
setting forth in a clear concise manner the characteristics of the items and/or services to be
purchased, and the circumstances under which the purchase shall be made.

N) *Vendor” shall mean a supplier of goods or services to the Authority

Scction 4: Purchasing Policy Limits and Guidelines.

The following guidelines are established for all purchase contracts.

PURCHASE REQUISITION/PURCHASE | 3 QUOTES | TYPE OF
AMOUNT ORDERREQUIRED NEEDED QUOTES
$0.00 - $100 No No N/A

$101 -49999 | No No N/A

$500 - $1500 | Yes Yes — 2 only | Verbal/Written
$1500 - Yes Yes -3 Written
$20,000

$20,000 and Contract or Purchase Order | No Sealed bids
over

In all instances, purchase orders are required to be completed for all purchases in excess of $500
with the sole exceptions being emergency purchases.

ALL PUBLIC WORKS

(Public Works applies to those items or projects involving labor or both materials and labor)
PURCHASE AMOUNT QUOTES

up to $5,000 One written quote to be obtained

Over $5,000 up to $$34,999.99 Three (3) written quotes

$35,000 and over Sealed BID

Professional Services

0 —25,000.00 1 written proposals
25,000 and over RFP

All awards shall be made to the lowest responsible bidder if possible. Circumstances, which will be
documented, may dictate purchase from other than low bidder (i.e., delivery requirement, quantity
requirement if a pick-up, location of vendor, known past experience of vendor, etc.).

Section S: Purchasing Policy and Control.
The Authorized Representative shall be responsible for developing and administering the Purchasing



program.

A) The purchasing procedures employed shall comply with all applicable laws and LCWSA
regulations, and of the State and County.

B) Purchasing contracts for materials, equipment and supplies involving an estimated annual
expenditure of over $20,000 and public works contracts involving over $35,000 shall be
awarded only after public advertising soliciting formal bids (Section 103 of the General
Municipal Law).

C) Opportunity shall be provided to all responsible suppliers to do business with the Authority.
To this end, the Authorized Representative shall develop and maintain lists of potential
bidders for the various types of materials, equipment and supplies. Such lists should be used
in the development of a mailing list for distribution of specifications and invitations to bid.
Any supplier may be included in the list upon request.

D) All contracts that require public advertising and competitive bidding shall be awarded as
provided by law and rules and regulations of the Board.

E) Purchase should be made through available State Contracts of the Office of General Services,
Division of Purchasing, from a preferred source pursuant to Sections 175(a) and 175(b) of the
New York State Finance law or under County contracts pursuant to Section 408-a of the
County Law, whenever such purchases are in the best interest of the Authority.

F) No official or employee shall be interested financially in any contract entered into by the local
government as defined in Article 18 of the General Municipal Law. This also precludes
acceptance of gratuities, financial or otherwise, by the above persons, from any supplier or
materials or services to the Authority.

G) The Authority will not be deemed responsible for commitments made circumventing these
procedures.

H) The Authority is also authorized to purchase goods under GML 104b, not covered by
GML103 from any source duly quoted/bid by any local/state, county or federal governmental
agency where the vendor is willing to supply said goods and/or services to Livingston County
Water & Sewer Authority at the exact price quoted and meeting the exact specifications
offered in the original solicitation,

I) Responsibility: The Authorized Representative WILL NOT approve an emergency purchase
when the purchase is not justified, where the purchase is being made to circumvent
established procedures, or where there is lack of proper planning,

Secction 6: Credit Card Use

LCWSA Credit Card (the Card) use is a simplified and cost-effective method of purchasing and remitting
payment for approved expenditures and replaces all other charge cards. The Card is NOT intended to avoid
or bypass appropriate purchasing procedures, but is to be used in accordance with all the Purchasing Policy
guidelines.

The Executive Director shall be the credit card program manager.

Providing an LCWSA Credit Card to employees

* The Director issues an LCWSA Credit Card to each employee dependent upon each employee’s job
requirements. Individual authorizations for dollar limits and types of transactions will vary and are also
determined by the Director. Card usage will be audited and restricted and/or rescinded at any time.

* In order to obtain a Card, the Director must request the Card on behalf of the employee. The request must
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be in writing using the “Purchasing Card Request” (Exhibit G) form (located in the forms file) and must be
signed by the Employee and the Director. Upon receipt: a JP Morgan Chase LCWSA Credit Card
application will be completed on-line by the Director along with the prospective cardholder. When the
Director receives the employee’s card, the employee will be scheduled to receive Credit Card Use Policy
training.

* The Executive Director will provide the training required prior to card issuance to an employee,
culminating in the employee’s signature of the LCWSA Purchasing Card-Acknowledgement of Card
Receipt And Cardholder Agreement form (Exhibit H). After training, and immediately upon receipt of the
card, the cardholder is required to activate and sign the card.

Each employee is the only person authorized to use their card and is responsible to use the card ONLY for
authorized LCWSA purchases.

Cardholder Responsibilities
The LCWSA Credit Card is intended for purchases such as services, supplies, material, and lodging and
conference registration. It will be used in conformity with current purchasing guidelines.

Failure to use the credit card in accordance with LCWSA policies may result in revocation of the
credit card and may involve appropriate disciplinary action up to and including termination and
prosccution,

* The cardholder is responsible for the card’s safekeeping. The card may not be transferred to, assigned to,
or used by anyone other than the designated cardholder.

* ONLY AUTHORIZED PURCHASES FOR LCWSA ARE ALLOWABLE. Use of the Card for
personal purchases is not permitted at any time,

* Misuse of the Card will result in revocation of the Card and disciplinary action, if necessary. Violations
include:

Purchasing items for personal use.

Allowing someone else to use your card.

Failure to submit related receipts for submission to cardholder’s supervisor for approval as
as scheduled.

Failure to report a lost or stolen credit card to the appropriate person immediately upon
discovery & completing the “Lost/Stolen Card Notification Form”(Exhibit I).

Failure to return the destroyed (cut-up) credit card when terminated, or upon request.

* The Card may be used in person, via telephone, mail, Internet or fax,

* Cardholders are responsible for informing vendors that LCWSA is exempt from sales tax. The word’s
“tax-exempt” are printed on each employee’s card. If a vendor will not process a transaction as tax exempt,
the transaction will not be completed. This includes on-line transactions.

* Refunds and exchanges must be credited directly back to the Card account. Under no circumstances
shall cash be received for refunds/exchanges. Documentation for refunds & exchanges are required to be
turned into the Principal Account Clerk.

* If the purchase is for a service, the necessary insurance information must be on file with the office before



the transaction can be processed. Purchases of products only do not require insurance,

* If the purchase is software or computer related, approval must first be obtained from the Information
Technology Services Department.

* Cardholders are responsible to provide receipts for purchase to Principal Account Clerk Cardholders
are responsible for the monetary value of any missing receipts. However, if cardholder provides
documentation giving reason for a missing receipt, then signs & dates it, it may be considered sufficient. The
Director will discern sufficiency of this documentation.

* A Monthly Statement providing a transaction report is provided on-line for each account. Office staff
will reconcile receipts to the transaction reports and pay the Card account, prior to the due date with
management oversight.

* When the current card has expired or when a new card is issued to the cardholder, it is the cardholder’s
responsibility to destroy the card (cut it in pieces) and discard.

* Chase or LCWSA may, at any time, suspend or cancel the cardholder’s privileges for any reason and the
cardholder will surrender the destroyed (cut-up) card to the his/her supervisor or the Principal Account Clerk
upon request. Failure to surrender the card upon request, or use of the card after its cancellation may be
considered fraudulent and further action by LCWSA may take place against the cardholder.

* The Card will be treated with the same level of security as cardholders treat their own personal credit
cards. Lost or stolen cards must be immediately reported to JP Morgan Chase Bank at 1-800-270-7760 and
your supervisor. Also, a “Lost/Stolen Card Notification Form” (Exhibit I) must be completed and given to
the Director. The Director must authorize replacement of the Card.

* The destroyed (cut-up) Card shall be returned to the Executive Director when employment is terminated
for cancellation & destruction.

Purchasing Card Controls

Each Card issued will have certain controls/restrictions placed on them. The types of controls consist of:

Card Limits

* Each card will have a maximum amount that can be spent per transaction. The Executive Director
will set the maximum dollar limit per transaction and it will be determined on a card-by-card basis. The limit
will vary depending upon department needs.

Section 7: Purchase Requisition.

A)  Purpose: provides a means of initiating the ordering process for goods and services. Provides
a formal record, within the Authority, that such goods and/or services have been requisitioned.
Provides the proper authority to procure the item requested.

B)  The item or service may be purchased, upon approval of requisition by the Authorized
Representative, and if it is within the budget, without authorization of the Board. If the item
exceeds budget restrictions, the Board must approve the purchase.

C)  Use of Blanket Purchase Orders — will be determined for specific purposes by Authorized



Representative,

Section 8: Receipt of Goods. -Package Delivery Process (also found in procedures file)

Count

Compare the packing slip with the items delivered by counting the items and making sure the count is the
same for each item as listed on the packing slip. Clearly note any discrepancies stating what the
discrepancy is.

Compare
Compare the packing slip to PO and note if complete or not.

Hazardous Chemicals

Notify Administrative staff of the product name and MSD Sheet. If a MSD Sheet accompanies the delivery,
provide this information to staff for inclusion into the MSDS book and update of List for the Hazardous
Communication program. If no MSD Sheet accompanies the chemical, contact vendor to either get the sheet
off of the Internet or mail one to us.

Date and Sign

Once you are satisfied that the order has been checked, whether there are discrepancies or not, date and sign
and print name on the packing slip in any clear area on the form. Put the dated and signed packing slip in
Principal Account Clerk’s box with the PO if it is complete. [f the PO is not complete, note on the PO what
came in and leave until that PO is complete.

Put Item away
If there aren’t any discrepancies, put item away where it belongs. Do NOT make up a spot for items. If you
do not know where the item belongs, ask your supervisor.

If there was a discrepancy in the PO or in the packing list comparison, advise your supervisor immediately.
Section 9: Payment of Invoices

All monthly invoices of goods and services, except utilities, commodity, credit card, and debt related
invoices, shall be itemized on a Billing Summary and presented to the Board for authorization of payment.
Upon approval of the Board, the invoices shall be paid. The following Officers of the Authority are
authorized to sign checks; the Chairman, the Treasurer, Secretary, and Deputy Treasurer.

Utility, commodity, credit card, and debt related invoices, shall be paid by designated due dates in a manner
determined by the Director (ie. Wire, ACH, check). A Billing Summary of these purchases will be presented
to the Board at the next regular Board meeting for approval.

Section 10: Professional Services

Professional services include, but are not limited to, Physicians, Psychiatrists, Psychologists, Pharmacists,
Engineers, Accounting firms, Attorneys, and individuals who supply a service that requires specific training
to perform a task that is unique and not readily available from most sources. Requests for Proposals (RFPs)
(see section 15) will be used on contracts that are expected to exceed $25,000.00 in one fiscal year.
Requests will be solicited from a minimum of three vendors, if available. If this method is not practicable,
the Authority will enter into an agreement for professional services to be negotiated between the vendor and
the Authority.




Section 11: Insurance

The Authority is a member of the New York Municipal Insurance Reciprocal (NYMIR), a not-for-profit
insurance company. It is the Authority’s intent to purchase insurance coverage from NYMIR. If NYMIR
cannot provide the coverage required by the Authority, the Authority will go through “our agent”. The RFP
process is used to choose the LCWSA insurance agent. The Agent will investigate agreements for insurance
coverage. If competition is available in the market, RFP’s will be requested, evaluated and award made. If
no competition is available, a contract will be negotiated between the Authority and the respective carrier.

Scction 12: Exceptions to using a purchase requisition

The following purchases should be made without purchase requisition:

A)  Contracts for professional services which are exempt under the General Municipal Law,
Section 103;

B)  Utility bills;

C)  Service contracts for a fixed monthly or annual rental;

D)  Interdepartmental charges: the interdepartmental charge back serves as the means by which
the County departments are able to charge other County departments for services rendered
and/or goods or supplies;

E)  Medical examinations;

F}  Legal Notices — a proof of publication should be attached to the invoice when submitted for
payment;

G)  Postage meter and stamp costs;

H)  Mileage, travel, and conference reimbursement; subscriptions;

D All other expenses as determined by the Authorized Representative on an individual basis.

Section 13: Rules with respect to conflict of interest

No Authority officer or employee will have an interest in any contract with the Authority of which he/she is
an officer or employee, when such employee has the power or duty to:
A) Negotiate, prepare, authorize or approve a contract or authorize or approve its payment;
B) Audit bills or claims;
C) Appoint an officer or employee who has any of the powers or duties set forth above.
“Contract” in this context refers to any claim, demand against or agreement with the
Authority, either express or implied.
Any Authority officer or employee who has, will have, or acquires an interest in, any actual or proposed
contract with the Authority of which he/she is an officer or employee, shall publicly disclose the nature and
extent of such interest in writing to the Authority Chairman as soon as he/she has knowledge of an actual or
prospective interest. This written disclosure will be kept on file.

If any officer or employee had reason to believe that he may have a conflict of interest, the office of the
LCWSA Attorney should be contacted immediately.

Section 14: Compctitive Bidding
General Municipal Law, Section 103 requires purchase contracts exceeding $20,000.00 and public works

contracts cxceeding $35,000.00 be awarded to the lowest responsible bidder afier public advertising
requesting submission of sealed bids.



In determining the necessity for competitive bidding, an aggregate cost of an item or commodity estimated to
be purchased in a fiscal year is considered. The exception being where state contracts are utilized.

If any purchases or projects are under bidding limits, but suspected to exceed the $20,000 limit, discretion
shall be used and the bidding procedure will take effect.

The term “Public Works Contract” applies to those items or projects involving labor or both materials and
labor. Under Article 8 of the New York State Labor Law, Prevailing Wage Rates apply when a laborer,
workman or mechanic is employed. There is no minimum dollar amount. Purchasing will apply for the
required Prevailing Wage Rate Schedule.

Requests for bid preparation should be made directly to the Authorized Rep. At least three (3) weeks notice
will be given to allow for the preparation of the bid package and legal advertising. The following information
is required from the requisition department:
a. Description of item or items to be bid,
b. What is to be included in the specifications (a sample or previously used specifications
are to be included whenever available);
c. Date when requesting department requires the delivery of goods and/or services being
bid;
d. List of suggested vendors when available;
e. The adopted budget amount for the goods or services.
f. Standard contract requirements — see Exhibit A

The Authorized Representative will prepare the bid package, advertise, and afier review of the bids received,
will make award recommendation to the Board. Complete bidding records will be filed in the Office of the
Authorized Representative. The advertisement for bids shall contain a statement of time and place where all
bids will be publicly opened and read. The Authorized Representative and/or another designated individual
will open bids at the time and place stipulated in the Public Notice.

A reasonable period should elapse between the public opening and announcement of the successful bidder to
permit careful examination of the bids. (The law provides a sixty (60) day period)

The Authorized Representative will be responsible for notifying the vendor awarded and the vendors not
awarded the contract upon adoption of a Board Resolution.

Scction 15: Request for Proposals and Requests for Quotes

Request for Proposal (RFP) is a competitive sealed bid method of procurement for professional services that
cannot be defined to the extent that material can be, but rather is the equivalent of “competitive
negotiations”. Emphasis should be on accurately evaluating the capability of interested firms,

The RFP method involves the development and issuance of a Request for Competitive Sealed Proposals by
the Authority; receipt and registration of proposals; evaluation of the proposals; discussions with final
bidders; award of the contract. The contract is awarded to the responsible bidder whose proposal is the most
advantageous to the Authority, taking into consideration price and qualitative evaluation factors set forth in
the RFP.

The RFP differs from the competitive sealed bidding method in at least two aspects. First, the Authority
holds discussions, and bargains with the bidders whose proposals are acceptable or potentially acceptable.
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Second, unlike the competitive sealed bid method that compares the prices of responsive bidders to
determine award, the competitive sealed bid proposal method evaluates proposal against proposal on a cost
and qualitative basis to determine award.

Request for Proposal for Independent Auditor Services - The RFP for Independent Auditor Services will
request prices for a period of no more than 5 consecutive years

Requests for Written Quotes (RFQ) — Following outlines provide points that may be contained in the RFQ
documents. The lowest cost/responsible vendor should be selected for the job.
RFQ contents
a. Introduction —
i. State the purpose of the RFQ
b. Vendor Requirements and Qualifications
i. Rules to follow- OSHA
ii. Minimum experience - years
iii. Minimum qualifications - licensing etc.
iv. Codes to follow - building etc.
¢. Scope of Work
i. Describe the work
ii. Attach any forms need to be completed.
iii. Will you have a show and tell?
d. Payment
i. Any deliverables needed
ii. Schedule of payment
iii. Needed paper work
e. Additional Requirements
i. Standard contract Appendixes — ABC (Exhibit A)
ii. Forms for compliance with 149-j and K - Anti lobby law (Exhibit B)
ili. Work place violence statement (Exhibit C)
f. Proposal form
i. This is a form for the Vendor to fill out with costs etc. This enables you to get like
quotes.
g.  Where and when quotes will be received.

Contractor is selected based on lowest responsible quote. [f funds are within budget Form letter in
Exhibit E (Congratulations letter) is sent with attachments to Contractor. If funds are not within
budget, then approval must go to the Board. An agreement, Exhibit F, and insurance will need to be
executed before the beginning of work. The Authorized representative is authorized to sign such
agreement. Once Agreement is in place, Form Letter (Thank you but not selected) in Exhibit E is
sent to other contractors providing quotes.

Every attempt will be made to ensure bid specifications, terms and conditions are thorough and correct, with
all appropriate steps followed when determining award of a bid package.

Scction 16: Article 15-A of the Exccutive Law. Participation by minority group members/and women
with respect to contracts




Goal Plan

The Governor's statewide goal is 30%. Achieving this goal in rural upstate New York will be very difficult
due to the lack of Certified Minority and Women Owned Businesses in the professions that we are procuring.
Very few of our agency procurements actually meet the boundaries of the goal requirements of $25,000 for
goods and services and $100,000 for construction.

The LCWSA designates the Executive Director to oversee the agency’s M/WBE program and the Principal
Account Clerk to monitor and report for the program.

Contracting or Procurement Units Responsibility - All contracts for construction over $100,000 and large
procurements over $25,000 are developed by the Engineering Firm selected for the project. The Project
Engineers will be made aware of the requirements and the language needed for the project.

Contract Compliance — Contract documents will require due diligence compliance to attain the goals. In the
pre-construction meeting, the contractor will be reminded of the need for reports and back up information. If
the contractor does not comply with the MWBE requirements, payment may be withheld.

Standardized Forms — Are found in Exhibit D.

Scction 18: Compliance with NYS Finance Law — Section 139-j and 139-k
Finance Law Sections 139-j and 139-k effective January 1, 2006 (Lobbying Law™).

Pursuant to the Lobbying Law, all “contacts™ {(defined as oral, written or electronic communications with the
Authority intended to influence a procurement) during procurement must be made with the designated Point
of Contact only. Exceptions to this rule include written questions during the bid process, communications
with regard to protests, contract negotiations and RFP conference participants. Nothing in the Lobbying Law
inhibits any rights to make an appeal, protest or complaint under existing administrative or judicial
procedures.

Violations of the policy regarding permissible contacts must be reported to the appropriate Authority officer
and investigated accordingly. First violation may result in a determination of non-responsibility and
ineligibility for award to the violator and its subsidiaries, affiliates and related entities. The penalty for a
second violation within four (4) years is ineligibility for bidding/proposing on a procurement and/or
ineligibility from being awarded any contract for a period of four (4) years. The Authority will notify the
New York State Office of General Services (“OGS) of any determinations on non-responsibility or
debarments due to viclations of the Lobbying Law. Violations found to be “knowing and willful” must be
reported to the Authority Chairman and OGS.

Moreover, the statutes require the Authority to obtain certain affirmation and certifications from bidders and
proposers. Exhibit B contains the forms to comply, with additional information and instructions.

Section 19: Internct Purchasing.

Internet purchases will be considered on a case-by-case basis. If an item is found to be the lowest acceptable
item available from a vendor that will only accept purchases made online, the Authorized representative must
approve prior to making the purchase. Applicable rules still need to be followed in regards to issuance of a
PO. The LCWSA credit card will be used for online purchases.
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Section 20: Sole Source.

Competitive Bidding is not required under section 103 of the General Municipal law in those limited
situations when there is only one possible source from which to procure goods and services required in the
public interest such as in the case of certain patented goods or services.

A sole source can be a manufacturer, software developer or service provider that sells direct and there are no
other sources offering an “or equal,”

A single source could be a distributor/wholesaler/retailer that has a contractual agreement for a specific
territory to the exclusion of others. Should you have a situation involving a single source supplier, a letter on
the manufacturer’s letterhead must be on file with Purchasing confirming the single source authorized
vendor.,

In making these determinations, the political subdivision should document, among other things, the unique
benefits of the item as compared to other items available in the marketplace. In addition, the political
subdivision should document that, as a matter of fact, there is no possibility of competition for the
procurement of the goods. The department must request approval for the sole source determination from
Purchasing.

1. MDS - Radios
2. HD Supply- Water meters

Section 21: Standardization.

Section 103 of the General Municipal Law makes it possible for the Authority to standardize on a particular
type of material or equipment. The standardization resolution must be approved by at least two-thirds of all
Board members, and must state that for reasons of efficiency or economy, there is a need for standardization.
The resolution will contain a full explanation supporting such action.

The adoption of such a resolution does not eliminate the necessity for conformance to the competitive
bidding requirements.

Standardization, as the word implies, restricts a purchase to a specific model or type of equipment or supply,
but does not limit the vendors it can be purchased from,

The following equipment has been standardized:
I. Omron Controllers — for water system;
2.MDS inet-I1 900;

3. Sensus meters,
Section 22; Second Hand Equipment.
There is a statutory exception to competitive bidding requirements that permits the purchase of surplus and

second-hand supplies, materials or equipment without competitive bidding from Federal or State government
or from any other political subdivision or public benefit corporation within the State. However, purchases of
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used items from any other source (e.g. private sources like auctions or going-out-of-business sales) are not
exempt from bidding requirements.

Section 23: Disposition of Surplus items policy.

The disposal of obsolete and/or surplus items such as motor vehicles, office equipment and furniture no
longer used by the Authority will be handled in the following manner:

A) ltems to be declared surplus by motion or resolution of the Board are items that had a purchase value
of $500 or more and a useful life of more than one year. Items considered to have no useful
remaining life or a value of under $500 are to be submitted to the Executive Director for review,
The Director will determine proper disposal of these items.

B) A list of the surplus items will be presented by the department head to the Principal Account Clerk.

C) The Principal Account Clerk will prepare a resolution or motion for the Board to declare the goods
surplus and authorize disposal. The Board on a case by case basis will determine disposal methods
that may include the following;:

a. Offered for sale to other municipalities.
b. Advertised in designated newspapers in the form of a legal notice listing the items for sale.
Sealed bids will then be received.
c. Sold through a public auction.
d. Destroyed and disposed of with the normal refuse.
e. Recycled and exchanged in the Matex Program.
A log of all surplus items and the method of disposal will be kept by the Principal Account Clerk,

Section 24: Disposal of Property of the Authority.
1. Disposal Requirements (PAL § 2897)

(a) The contracting officer must have supervision and direction over the disposition of property.

(b) The custody and control of the property, pending its disposition, and the disposal of such property
must be performed by the authority in possession thereof.

(c) A deed, bill of sale, lease, or other instrument executed by or on behalf of any public authority,
purporting to transfer title or any other interest in the property under the provisions of the Act shall be
conclusive evidence of compliance with the provisions of the Act insofar as it concerns title or other
interest of any bona fide grantee or transferee who has given valuable consideration for such title or
other interest and has not received actual or constructive notice of a lack of such compliance prior to
closing.

The Authority must not transfer property for less than fair market value (with exceptions as are set forth
in 4(e) and (f), below) and if such property is not subject to fair market pricing due to its unique nature,
an appraisal of the value of such property must be made by an independent appraiser and included in the
record of the transaction,

2. Procedures for Disposal

(a) All disposals or contracts for disposal of property must be made after publicly advertising for bids
{with exceptions as discussed, below).



(b) The advertisement for bids must be made at such time prior to the disposal or contract through such
methods and on such terms and conditions as shall permit full and free competition consistent with the
value and nature of the property.

(c) All bids would have to be publicly disclosed at the time and place stated in the advertisement.

(d) The award of bids shall be made with reasonable promptness by notice to the responsible bidder
whose bid, conforming to the invitation for bids, will be "most advantageous to the Authority". Price
and other factors may be considered, and all bids may be rejected when it is in the public interest to do
50.

(e) Exceptions to publicly advertising: The disposal and contracts for disposal of property may be
negotiated or made by public auction subject to obtaining such competition as is feasible under the
circumstances if:

(1) The personal property involved is of a nature and quantity which, if disposed of using public
bidding advertisement and disclosure, would adversely affect the State or local market for
such property, and the estimated fair market value of such property and other satisfactory
terms of disposal can be obtained by negotiation;

(2) The fair market value of the property does not exceed $15,000;

(3) Bid prices after advertising are not reasonable, either as to all or some part of the property,
or have not been independently arrived at in open competition;

(4) The disposal will be to the State or any political subdivision, and the estimated fair market
value of the property and other satisfactory terms of disposal are obtained by negotiation; or

(5) Such action is otherwise authorized by law.

(D Exception to publicly advertising and obtaining fair market value: The disposal is for an amount less
than the estimated fair market value of the property, the terms of such disposal are obtained by public
auction or negotiation, disposal of the property is intended to further the public health, safety or welfare
or an economic development interest of the State or a political subdivision (to include but not be
limited to, the prevention or remediation of a substantial threat to public health or safety, the creation or
retention of a substantial number of job opportunities, or the creation or retention of a substantial
source of revenues, or where the authority’s enabling legislation permits), the purpose and the terms of
such disposal are documented and approved by the board of the public authority;

(g) Ninety-day notice of a negotiated disposal. An explanatory statement would have to be prepared
and transmitled to the compiroller, the director of the budget, the commissioner of general services, and
the legislature at least 90 days in advance of such disposal in instances of disposal by negotiation
where:

(1) any personal property has an estimated fair market value in excess of $15,000;

(2) any real property that has an estimated fair market value in excess of $100,000, except in
instances where real property is disposed of by lease or exchange unless such lease or
exchange includes:

(i) any real property disposed of by lease for a term of five years or less, if the estimated
fair annual rent is in excess of $100,000 for any of such years;



(ii) any real property disposed of by lease for a term of more than five years, if the total
estimated rent over the term of the lease is in excess of $100,000; or

(iii) any real property or real and related personal property disposed of by exchange,
regardless of value, or any property any part of the consideration for which is real property.

(iv)A copy of the statement must be preserved in the files of the authority making the
disposal.

Section 25: Use of Authority Employees/or Equipment for Capital Projects.

When the Authority uses its own employees and equipment for a capital project, the project may be charged

for those costs,

Section 26: Capital Improvements/Repair Allowance.

To allow for funding of capital improvements/repairs, a current percentage of operating expenses will be
added to the annual budget.

Section 27: Unexpended Balance of Capital project.

Upon determination that a capital project has been completed, the unexpended balance will be considered
unappropriated unless otherwise directed by an authorized representative.

Section 28: Sale of Scrap — Policies and Procedures

1.

Responsibilities: LCWSA produces scrap metals or other materials through normal operation
or dispose of “junked” assets and equipment that contain metal or other materials that possess
scrap value and is responsible for disposing of the materials in a manner which is
environmentally responsible and in the best financial interests of the Authority. Prior to their
disposal, all fixed assets must be declared as surplus items according to the Authority
Purchasing Policy.

Financial Tracking: The Principal Account Clerk shall track the disposition of scrap materials
and shall maintain accurate records for all transactions including weight slips, invoices and
receipts. Authority employees shall not receive cash for any transaction involving the
disposal of scrap materials. Scrap processors and vendors shall be required to make payment
via check or other electronic transaction directly with the Authority Principal Account Clerk.
Storage of Materials: The Authority should deliver scrap materials to processors and vendors
as frequently as possible. When the storage or accumulation of scrap materials is required, the
Authority shall make every effort to secure and control these items from access by the public
or from unauthorized employees.

Authorized Employees. These employees shall be briefed on scrap materials policies and
procedures. Only Authorized Employees shall deliver scrap materials to processors and other
vendors. Employees will be required to show employment identification to scrap processors
proving they are dealing scrap on behalf of the Authority. Authorized Employees shall also
be required to notify the LCWSA when disposing of scrap materials under personal or private
transactions.



Exhibit A {includes Appendix A, B and C)
Standard Contract Requirements
APPENDIX A

The parties to the attached contract, license, lease, amendment or other agreement of any kind (hereinafier “the
contract™ or “this contract™) agree to be bound by the following clauses which are hereby made a part of the contract.
The word “Contractor” herein refers to any party to the contract, other than the Livingston County Water & Sewer
Authority (herein afier “Authority™).

1. NON-ASSIGNMENT CLAUSE. In accordance with Section 109 of the General Municipal Law, this
contract may not be assigned by the contractor or its right, title or interest there in assigned, transferred,
conveyed, sublet or otherwise disposed of without the previous consent, in writing, of the Authority and any
attempts to assign the contract without the Authority's written consent are null and void.

2. WORKER'S COMPENSATION BENEFITS. In accordance with Section 108 of the General Municipal
Law, this contract shall be void and of no force and effect unless the Contractor shall provide and maintain
coverage during the life of this contract for the benefit of such employees as are required to be covered by the
provisions of the Workers' Compensation Law,

3. NON-DISCRIMINATION REQUIREMENTS. In accordance with Article 15 of the Exccutive Law (also
known as the Human Rights Law) and all other State and Federal statutory and constitutional
non-discrimination provisions, the Contractor will not discriminate against any employee or applicant for
employment because of race, creed, color, sex, national origin, age, disability or marital status, Furthermore,
in accordance with Section 220-e of the Labor Law, if this is a contract for the construction, alteration or
repair of any public building or public work or for the manufacture, sale or distribution of materials,
equipment or supplies, and to the extent that this contract shall be performed within the State of New York,
Contractor agrees that neither it nor its subcontractors shall, by reason of race, creed, color, disability, sex or
national origin: (a) discriminate in hiring against any New York State citizen who is qualified and available
to perform the work; or (b) discriminate against or intimidate any employee hired for the performance of
work under this contract. If this is a building service contract as defined in Section 230 of the Labor Law,
then, in accordance with Section 239 thereof, Contractor agrees that neither it nor its subcontractors shall, by
reason of race, creed, color, national origin, age, sex or disability: (a) discriminate in hiring against any New
York State citizen who is qualified and available to perform the work; or (b} discriminate against or
intimidate any employee hired for the performance of work under this contract. Contractor is subject to fines
of $50.00 per person per day for any violation of Section 220-¢ or Section 239 as well as possible termination
of this contract and forfeiture of all moneys due hereunder for a second or subsequent violation.

4, WAGE AND HOURS PROVISIONS. If this is a public work contract covered by Article 8 of the Labor
Law or a building service contract covered by Article 9 thereof, neither Contractor's employees nor the
employees of its subcontractors may be required or permitted to work more than the number of hours or days
stated in said statute, except as otherwise provided in the Labor Law and as set forth in prevailing wage and
supplement schedules issued by the State Labor Department. Furthermore, Contractor and its subcontractors
must pay at least the prevailing wage rate and pay or provide the prevailing supplements, including the
premium rates for overtime pay, as determined by the State Labor Department in accordance with the Labor
Law.

5. NON-COLLUSIVE BIDDING REQUIREMENT. In accordance with Section 103-d of the General
Municipal Law, if this contract was awarded based upon the submission of bids, Contractor warrants, under
penalty of perjury, that its bid was arrived at independently and without collusion aimed at restricting
competition. Contractor further warrants that, at the time Contractor submitted its bid, an authorized and
responsible person executed and delivered to the Authority a non-collusive bidding certification on
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10.

11

12.

13.

Contractor's behalf.

SET-OFF RIGHTS. The Authority shall have all of its common law and statutory rights of set-off. These

rights shall include, but not be limited to, the Authority's option to withhold for the purposes of set-off any
moneys due to the Contractor under this contract up to any amounts due and owing to the Authority with
regard to this contract.

RECORD-KEEPING REQUIREMENT. The Contractor shall establish and maintain complete and
accurate books, records, documents, accounts and other evidence directly pertinent to performance under this
contract for a period of six (6) years following final payment or the termination of this contract, whichever is
later, and any extensions thereto. The Authority Treasurer or Authority Executive Director or any other
person or entity authorized to conduct an examination, as well as the agency or agencies involved in this
contract, shall have access to such books, records, documents, accounts and other evidential material during
the contract term, extensions thereof and said six (6) year period thereafier for the purposes of inspection,
auditing and copying. "Termination of this contract", as used in this clause 10, shall mean the later of
completion of the work of the contract or the end date of the term stated in the contract.

CONFLICTING TERMS. In the event of a conflict between the terms of the contract (including any and
all attachments thereto and amendments thereof) and the terms of this Appendix A, the terms of this
Appendix A shall control.

GOVERNING LAW., This contract shall be governed by the laws of the State of New York except where
the Federal supremacy clause requires otherwise.

NO ARBITRATION AND SERVICE OF PROCESS. Disputes involving this contract, including the
breach or alleged breach thereof, may not be submitted to binding arbitration (except where statutorily
authorized) but must, instead, be heard in a court of competent jurisdiction of the State of New York, All
actions shall be venued in Livingston County. Contractor hereby consents to service of process upon it by
registered or certified mail, return receipt requested.

BUDGETED FUNDS. This contract is executory only to the extent of funds available and the Authority

shall incur no liability beyond the funds appropriated therefore,

APPROVAL OF AUTHORITY BOARD. This contract is subject to and conditioned upon approval by the

Livingston County Water and Sewer Authority Board.

INCORPORATION. The main contract contains a paragraph incorporating the terms of this appendix by
reference and the parties herein have further signed and dated this appendix.

Livingston Co Water & Sewer Authority

Contractor
(Signature of Authorized Official Required)
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Standard Coatract Requirements
APPENDIX B

The parties to the attached contract, license, lease, amendment or other agreement of any kind (hereinafter "the
contract” or "this contract") agree to be bound by the following clauses which are hereby made a part of the contract.
The word "Contractor" herein refers to any party to the contract, other than the Livingston County Water & Sewer
Authority (herein after "Authority").

L

11.

I

V.

The Authority shall have the right to postpone, suspend, abandon or terminate this contract, and such actions
shall in no event be deemed a breach of contract. In the event of any termination, postponement, delay,
suspension or abandonment, the Contractor shall deliver to the Authority all data, reports, plans, or other
documentation related to the performance of this contract, including but not limited to guarantees, warranties,
as-build plans and shop drawings. In any of these events, the Authority shall make settlement with the
Contractor upon an equitable basis as determined by the Authority which shall fix the value of the work
which was performed by the Contractor prior to the postponement, suspension, abandonment or termination
of this contract. This clause shall not apply to this contract if the contract contains other provisions,
exclusive of the termination date, applicable to postponement, suspension or termination of the contract.

The Contractor agrees that it will indemnify and save harmless the Authority from and against all losses from
claims, demands, payments, suits, actions, recoveries and judgments of every nature and description brought
or recovered against it by reason of and to the extent of any negligent omission or act of the contractor, its
agents, employees, or subcontractors in the performance of this contract. This indemnification shall include
all costs and disbursements incurred by the Authority in defending any suit, including attorneys' fees.
Furthermore, at the option of the Authority, the Contractor shall provide defense for and defend all claims,
demands and causes of action referred to above, and bear al! other costs and expenses related thereto. The
Contractor shall not be required to indemnify the Authority for any damage or loss arising out of the
negligence or willful misconduct of the Authority, its agents or employees.

A.  The Contractor warrants that to the best of the contractor's knowledge and belief, there are no relevant
facts or circumstances which could give rise to an organizational conflict of interest, as herein defined,
or that the Contractor has disclosed all such relevant information to the Authority.

B.  An organizational conflict of interest exists when the nature of the work to be performed under this
contract may, without some restriction on future activities, either result in an unfair competitive
advantage to the Contractor or impair the Contractor's objectivity in performing the work for the
Authority.

C.  The Contractor agrees that if an actual or potential organizational conflict of interest is discovered after
award, the contractor will make a full disclosure in writing to the Authority. This disclosure shall
include a description of actions which the Contractor has taken or proposes to take, after consultation
with the Authority, to avoid, mitigate, or minimize the actual or potential conflict.

D.  Remedies - The Authority may terminate this contract in whole or in part, if it deems such termination
necessary to avoid an organizational conflict of interest. If the Contractor was aware, or discovered an
actual or potential conflict after award and did not disclose or misrepresented relevant information to
the Authority, the Authority may terminate the contract, or pursue such other remedies as may be
permitted by the law or this contract. The terms of Clause I of this Appendix B or other applicable
contract provision regarding termination shall apply to termination by the Authority pursuant to this
clause.

E.  The Contractor further agrees to insert in any subcontract hereunder, provisions which shall conform
to the language of this clause.

All requests for payment by the Contractor must be submitted on forms supplied and approved by the
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V1.

VII.

VIIL

Authority. Each payment request must contain such items of information and supporting documentation as
required by the Authority, and shall be all inclusive for the period of time covered by the payment request.

To the extent that federal funds are provided to the Contractor under this contract, the Contractor agrees that
it will comply with all applicable federal laws and regulations, including but not limited to those laws and
regulations under which the Federal funds were authorized.

The Contractor further agrees to insert in any subcontract hercunder, provisions which shall conform
substantially to the language of this clause, including this paragraph.

The Contractor shall have the status of an independent contractor, and in accordance with such status, agrees
that it will conduct itself in a manner consistent with such status, and that it will neither hold itself out as, nor
claim to be, an officer or employee of the Authority by reason of this contract. It further agrees that it will
not make against the Authority any claim, demand or application to or for any right or privilege applicable to
an officer or employee of the Authority, including but not limited to worker's compensation coverage,
unemployment insurance benefits, social security coverage, or retirement membership or credit.

In the event of a conflict between the terms between this Appendix B and the terms of the Contract
(including any and all attachments thereto and amendments thereof, but not including Appendix A), the terms
of this Appendix B shall control. In the event of a conflict between the terms of this Appendix B and
Appendix A, the terms of Appendix A shall control.

The main contract shall contain a paragraph incorporating the terms of this appendix by reference and the
parties therein shall further sign and date this appendix.

Livingston County Water & Sewer Authority

Contractor
(Signature of Authorized Official Required)
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1.

V.

STANDARD CONTRACT INSURANCE REQUIREMENTS
APPENDIX C

Notwithstanding any terms, conditions or provisions, in any other writing between the parties, the
contractor/permittee hereby agrees to effectuate the naming of the Livingston County Water & Sewer
Authority as an unrestricted additional insured on the contractor's/permittee's insurance polices, with the
exception of workers' compensation and professional errors and omissions. The Contractor/permittee
must provide an additional insured endorsement. A statement on the contractor/permittee’s insurance
certificate that the Authority is an additional insured is not sufficient. The form of the additional insured
endorsement must be approved by the Authority attorney.

The policy naming the Authority as an additional insured shall:
be an insurance policy from an A.M. Best rated "secured" New York State licensed insurer;
contain a 30 day notice of cancellation;
state that the organization's coverage shall be primary coverage for the Authority, its Board, employees and
volunteers. Any insurance or self-insurance as maintained by the Authority shall be in excess of the contractors

insurance, and shall not contribute with it.

The contractor/permittee agrees to indemnify the Authority for any applicable deductibles or self insurance
reserves.

Required Insurance:

Commercial General Liability Insurance
$1,000,000 per occurrence/ $2,000,000 aggregate per project.

Automobile Liability
$1,000,000 combined single limit for owned, hired and borrowed and non-owned motor vehicles.

Workers' Compensation
Statutory Workers' Compensation and Employers’ Liability Insurance for all employees.

Owners Contractors Protective Insurance (Generally required only for construction contracts. Contact
the Authority Attorney for determination of necessity.)

$1,000,000 per occurrence/$2,000,000 aggregate, with the Authority as the named insured.

Professional Errors and Omissions Insurance (If professional service contract)
$1,000,000 per occurrence/ $2,000,000 aggregate for the negligent professional acts of the
contractor.

The contractor/permittee is to provide the Authority with a certificate of insurance, evidencing the above
requirements have been met, prior to the commencement of work or use of facilities. Contractor/permittee
shall provide the Authority with a copy of any notice of cancellation or notice of change in the terms of
insurance within two (2) days of Contractor/permittee’s receipt of such notice from their insurance carrier or
agent. Furthermore, Contractor/permittee shall provide the Authority with confirmation from their insurance
carrier or agent that insurance as required by this Appendix C is still in full force and effect every three
months that this contract is in effect. Such notice shall be mailed to the LCWSA, PO Box 396, Lakeville,
NY 14480, and shall include the date and subject matter of the original contract, Contractor/permittee
acknowledges that failure to obtain such insurance on behalf of the Authority, or the failure to provide such
notices, constitutes a material breach of contract and subjects it to liability for damages, indemnification and
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all other legal remedies available to the Authority, including termination of the contract. The failure of the
Authority to object to the contents of the certificate or the absence of same shall not be deemed a waiver of
any and all rights held by the Authority.

VI If at any time any of the policies required herein shall be or become unsatisfactory to the Authority, as to
form or substance, or if a company issuing any such policy shall be or become unsatisfactory to the
Authority, the contractor shall upon notice to that effect from the Authority, promptly obtain approval and
submit a certificate thereof. Upon failure of the contractor to furnish, deliver, and maintain such insurance,
the Agreement, at the election of the Authority, may be declared suspended, discontinued or terminated.
Failure of the contractor to take out, maintain, or the taking out or maintenance of any required insurance,
shall not relieve the contractor from any liability under the Agreement, nor shall the insurance requirements
be construed to conflict with or otherwise limit the contractual obligations of the contractor concerning
indemnification. All property losses shall be made payable to and adjusted with the Authority.

In the event that claims, for which the Authority may be liable, in excess of the insured amounts provided herein are
filed by reason of any operations under the Agreement, the amount of excess or such claims or any portion thereof,
may be withheld from payment due or to become due the contractor until such time as the contractor shall furnish such
additional security covering such claims in form satisfactory to the Authority.

The Authority reserves the right to require complete certified copies of all required insurance policies, at any time,
which shall be delivered to the Authority within ten days of such request.

VII, ADDITIONAL INSURED ENDORSEMENT AND CERTIFICATE OF INSURANCE:

The contractor/permittee shall file with the Authority Executive Director prior to commencing work under this
contract, an additional insured endorsement and a Certificate of Insurance, which shall include:

Name and address of insured

Issue date of certificate

Insurance company name

Type of coverage in effect

Policy number

Inception and expiration dates of policies included on certificate
Limits of liability for all policies included on certificate.
Certificate holder shall be Livingston County Water & Sewer Authority, 1997 D’ Angelo Drive, PO
Box 396, Lakeville, New York 14480.

Description of contract for which insurance is being provided.
Insurance agent’s name, address and phone number.

SEmomeacow

L

Contractor
(Signature of Authorized Official Required)

Date
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Exhibit B

DISCLOSURE OF PRIOR NON-RESPONSIBILITY DETERMINATIONS

Instructions:

New York State Finance Law §139-k(2) obligates the Authority to obtain specific information regarding prior non-responsibility
determinations. This information must be collected in addition to the information that is separately obtained pursuant to State
Finance Law §163(9) or New York State Executive Order 127. In accordance with State Finance Law §139-k, an offerer must be
asked to disciose whether there has been a finding of non-responsibility made within the previous four (4) years by an
Governmental Entity due to: (1) a violation of State Finance Law §i39-j or (b) the intentional provision of false or incomplete
information to a Governmental Entity.

As part of its responsibility determination, State Finance Law §139-k{3) mandates consideration of whether an offerer fails to
timely disclose accurate or complete information regarding the above non-responsibility determination. In accordance with law, no
procurement contract shall be awarded to any offerer that fails to timely disclose accurate or complete information under this
section, unless the factual elements of the limited waiver provision can be satisfied on the written record.

THE FORM IS ON THE NEXT PAGE.



COMPLIANCE WITH
NYS STATE FINANCE LAW §§139-j AND 139-k

DISCLOSURE OF PRIOR NON-RESPONBIBILITY DETERMINATIONS

Name of Bidder/Proposer:

Address:

Name and title of person submitting this Form:

Has any governmental entity* made a finding of non-responsibility regarding
The Bidder/Proposer in the previous four years? No Yes

If yes: Was the basis for the finding of the Bidder's/Proposer’s non-responsibility due to a violation of State Finance Law §139-j?
No  Yes

Was the basis for the finding of the Bidder’s/Proposer’s non-responsibility due to the intentional provision of false or
incomplete information to a governmental entity?
No Yes
Hf yves, please provide details regarding the finding of non-responsibility below.

Governmental Entity:

Year of Finding of Non-responsibility:

Basis of Finding of Non-Responsibility:

(add additional pages as necessary)

Has any governmental entity terminated a procurement contract with the Bidder/ Proposer due to the intentional provision of false
or incomplete information?
No  Yes

*A “government entity” is: (1) any department, board, bureau, commission, division, office, council, committee or offici
f New York State, whether permanent or temporary; (2) each house of the New York State Legislature; (3) the unifie
:ourt system; (4) any public authority, public benefit corporation or commission created by or existing pursuant to tt
»ublic authorities law; (5) any public authority or public benefit corporation, at least one of whose members is appointed t
he governor or who serves as a member by virtue of holding a civil office of the state; (6) a municipal agency, as that ten
s defined in paragraph (ii) of subdivision (s) of section one-c of the Legislative Law; or (7) a subsidiary or affiliate of suc
1 public authority. (SFL §139-j, paragraph 1.a.)



COMPLIANCE WITH
NYS STATE FINANCE LAW §§139-j AND 139-k

BIDDER’S/PROPOSER’S AFFIRMATION AND CERTIFICATION

By signing below, the Bidder/Proposer:

(a) Affirms that the Bidder/Proposer Understands and agrees to comply with the policy regarding permissible
contacts in accordance with State Finance Law Sections 139-j and 139-k of New York State.

(b) Certifies that all information provided to the Authority with respect to State Finance Law §139-j and §139-k is
complete, true and accurate,

By:

(Signature of Person Certifying)

Date:

Print Name:

Print Title:

Bidder/Proposer or
Contractor/Consultant:
(Full Legal Name)

Address:

Business
Telephone Number:

THE AUTHORITY’S RIGHT TO TERMINATE

The Authority reserves the right to terminate a Contract in the event it is found that the
certification filed by the Contractor/Consultant as Bidder/Proposer, in accordance with New
York State Finance Law §139-k was intentionally false or intentionally incomplete. Upon such
finding, the Authority may exercise its termination right by providing written notification to
the Contractor/Consultant in accordance with the written notification terms of the Contract,



EXHIBITC

WORKPLACE VIOLENCE PREVENTION:
OUR MUTUAL SAFETY AND PROTECTION

The LCWSA is concemned with the safety and welfare of all persons working on or visiting LCWSA properties, As an
organization that has individuals working on LCWSA property, you share this concern. It is in our mutual interest to work
together toward ensuring workplace safety for our employees and other workplace visitors. Toward meeting this goal, we have
established the following understandings and expectations:

Workplace violence is a real issue as evidenced by a study of the National Institute for Occupational Safety and Health
(NIOSH) which found that an average of 20 workers are murdered each week in the United States, In addition, an
estimated 1 million workers are victims of nonfatal workplace assaults each year.
Sharing important information regarding workplace risks and threats of violence can help ensure the safety of the
LCWSA’s and your employees and worksite visitors,
The LCWSA strongly encourages its on-site contactors and tenants to report any concerns they may have about
workplace safety at LCWSA work sites. It also encourages the reporting of any workplace violence incidents that
occur at a LCWSA work site. Reports or concerns may be made to Executive Director Cathy VanHorne at 346-3523.
Report of workplace vielence incidents may be made to Mrs. VanHorme AND to the Livingston County Sheriff’s Office
at9l1.
The LCWSA is committed to notifying its on-site contractors and tenants of situations that may cause concern for the
safety of their employees.
The LCWSA expects that on-site contractors and tenants will comply with LCWSA safety and security protocols
in effect on the site.

a. Signin.

The LCWSA thanks you for your cooperation and assistance toward our goal of achieving a safe workplace for all.

Signature

Date




EXHIBIT D

CONTRACTOR REQUIREMENTS AND PROCEDURES FOR BUSINESS PARTICIPATION OPPORTUNITIES FOR
NEW YORK STATE CERTIFIED MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISES AND EQUAL
EMPLOYMENT OPPORTUNITIES FOR MINORITY GROUP MEMBERS AND WOMEN

NEW YORK STATE LAW

Pursuant to New York State Executive Law Article 15-A, LCWSA recognizes its obligation under the law to promote
opportunities for maximum feasible participation of certified minority-and women-owned business enterprises and the
employment of minority group members and women in the performance of LCWSA contracts.

In 2008, the State of New York commissioned a disparity study to evaluate whether minority and women-owned
business enterprises had a full and fair opportunity to participate in state contracting. The findings of the study were
published on April 29, 2010, under the title "The State of Minority and Women-Owned Business Enterprises; Evidence
from New York" ("Disparity Study™). The report found evidence of statistically significant disparities between the level
of participation of minority-and women-owned business enterprises in state procurement contracting versus the
number of minority-and women-owned business enterprises that were ready, willing and able to participate in state
procurements. As a result of these findings, the Disparity Study made recommendations concerning the
implementation and operation of the statewide certified minority- and women-owned business enterprises program.
The recommendations from the Disparity Study culminated in the enactment and the implementation of New York
State Executive Law Article 15-A, which requires, among other things, that LCWSA establishes goals for maximum
feasible participation of New York State Certified minority- and women — owned business enterprises (“MWBE") and
the employment of minority groups members and women in the performance of New York State contracts.

Business Participation Opportunities for MWBEs

For purposes of this solicitation, LCWSA hereby establishes an overall goal of 30% for MWBE participation, XX% for
Minority-Owned Business Enterprises ("MBE") participation and XX% for Women-Owned Business Enterprises
{“WBE") participation {(based on the current availability of qualified MBEs and WBESs). A contractor (“Contractor”) on the
subject contract ("Contract”) must document good faith efforts to provide meaningful participation by MWBEs as
subcontractors or suppliers in the performance of the Contract and Coniractor agrees that LCWSA may withhold
payment pending receipt of the required MWBE documentation. The directory of New York State Cerified MWBES
can be viewed at: Attp.//’www.esd.ny.gov/mwbe. html.

For guidance an how [AGENCY NAME] will determine a Contractor's “good faith efforts,” refer to 5§ NYCRR §142.8.

In accordance with 5 NYCRR §142.13, Contractor acknowledges that if it is found to have willfully and intentionally
failed to comply with the MWBE participation goals set forth in the Contract, such finding constitutes a breach of
Contract and LCWSA may withhold payment from the Contractor as liquidated damages.

Such liquidated damages shall be calculated as an amount equaling the difference between: (1) all sums identified for
payment to MWBESs had the Contractor achieved the contractual MWBE goals; and (2} all sums actually paid to
MWBEs for work performed or materials supplied under the Contract.

By submitting a bid or proposal, a bidder on the Contract ("Bidder/") agrees to submit the following documents and
information as evidence of compliance with the foregoing:

A. Bidders are required to submit a MWBE Utilization Plan on Form # with their bid or proposal. Any
modifications or changes to the MWBE Utilization Plan after the Contract award and during the term of the
Contract must be reported on a revised MWBE Utilization Plan and submitted to LCWSA.

B. LCWSA will review the submitted MWBE Utilization Plan and advise the Bidder of LCWSA acceptance or issue
a notice of deficiency within 30 days of receipt.

C. If a notice of deficiency is issued, Bidder agrees that it shall respond to the notice of deficiency within seven (7)
business days of receipt by submitting to the [AGENCY NAME, address phone and fax information], a written
remedy in response to the notice of deficiency. If the written remedy that is submitted is not timely or is found
by [AGENCY NAME] to be inadequate, LCWSA shall notify the Bidder and direct the Bidder to submit, within
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five (8) business days, a request for a partial or total waiver of MWBE participation goals on Form # .
Failure to file the waiver form in a timely manner may be grounds for disqualification of the bid or proposal.

D. LCWSA may disqualify a Bidder as being non-responsive under the following circumstances:
a} If a Bidder fails to submit a MWBE Utilization Plan;
b) If a Bidder fails to submit a written remedy to a notice of deficiency;
c} If a Bidder fails to submit a request for waiver; or
d) If [AGENCY NAME] determines that the Bidder has failed to document good faith efforts.

Contractors shall attempt to utilize, in good faith, any MBE or WBE identified within its MWBE Utilization Plan, during
the performance of the Contract. Requests for a partial or total waiver of established goal requirements made
subsequent to Contract Award may be made at any time during the term of the Contract to LCWSA, but must be made
no later than prior to the submission of a request for final payment on the Contract.

Contractors are required to submit a Contractor's Quarterly MMWBE Contractor Compliance & Payment Report on
Form # to the LCWSA address, phone and fax information], by the 10" day following each end of quarter over the
term of the Contract documenting the progress made toward achievement of the MWBE goals of the Contract.

Equal Employment Opportunity Requirements

By submission of a bid or proposal in response to this solicitation, the Bidder/Contractor agrees with all of the terms
and conditions of Appendix A including Clause 12 - Equal Employment Opportunities for Minorities and Women. The
Contractor is required to ensure that it and any subcontractors awarded a subcontract over $25,000 for the
construction, demolition, replacement, major repair, renovation, planning or design of real property and improvements
thereon (the "Work") except where the Work is for the beneficial use of the Contractor, shall undertake or continue
programs to ensure that minority group members and women are afforded equal employment opportunities without
discrimination because of race, creed, color, national origin, sex, age, disability or marital status. For these purposes,
equal opportunity shall apply in the areas of recruitment, employment, job assignment, promotion, upgrading,
demotion, transfer, layoff, termination, and rates of pay or other forms of compensation. This requirement does not
apply to: (i) work, goods, or services unrelated to the Contract; or (ii) employment outside New York State.

Bidder further agrees, where applicable, to submit with the bid a staffing plan (Form # ) identifying the anticipated
work force to be utilized on the Contract and if awarded a Contract, will, upon request, submit to the [AGENCY NAME],
a workforce utilization report identifying the workforce actually utilized on the Contract if known.

Further, pursuant to Article 15 of the Executive Law (the *Human Rights Law"}, all other State and Federal statutory
and constitutional non-discrimination provisions, the Contractor and sub-contractors will not discriminate against any
employee or applicant for employment because of race, creed (religion), color, sex, national origin, sexual orientation,
military status, age, disability, predisposing genetic characteristic, marital status or domestic violence victim status, and
shall also follow the requirements of the Human Rights Law with regard to non-discrimination on the basis of prior
criminal conviction and prior arrest.

Please Note: Failure to comply with the foregoing requirements may result in a finding of non-responsiveness,
non-responsibility andl/or a breach of the Contract, leading to the withholding of funds, suspension or
termination of the Contract or such other actions or enforcement proceedings as allowed by the Contract.



PARTICIPATION BY MINORITY GROUP MEMBERS AND WOMEN WITH RESPECT TO STATE CONTRACTS:

L.

A.

IL.

REQUIREMENTS AND PROCEDURES

General Provisions

The LCWSA is required to implement the provisions of New York State Executive Law Article 15-A
and 5 NYCRR Parts 142-144 ("MWBE Regulations”) for all State contracts as defined therein, with a
value {1) in excess of $25,000 for labor, services, equipment, materials, or any combination of the
foregoing or (2) in excess of $100,000 for real property renovations and construction.

The Contractor to the subject contract {the “Contractor” and the “Contract,” respectively) agrees, in
addition to any other nondiscrimination provision of the Contract and at no additional cost to the
LCWSA (the “[AGENCY]"), to fully comply and cooperate with the [AGENCY] in the implementation
of New York State Executive Law Article 15-A. These requirements include equal employment
opportunities for minority group members and women {“EEQ”) and contracting opportunities for
certified minority and women-owned business enterprises (“MWBEs”). Contractor’s demonstration
of “good faith efforts” pursuant to 5 NYCRR §142.8 shall be a part of these requirements. These
provisions shall be deemed supplementary to, and not in lieu of, the nondiscrimination provisions
required by New York State Executive Law Article 15 (the “Human Rights Law”) or other applicable
federal, state or local laws.

Failure to comply with all of the requirements herein may result in a finding of non-responsiveness,
non-responsibility and/or a breach of contract, leading to the withholding of funds or such other
actions, liquidated damages pursuant to Section VIl of this Appendix or enforcement proceedings as
allowed by the Contract.

Contract Goals

For purposes of this procurement, the [AGENCY] hereby establishes an overall goal of 20% for
Minority and Women-Owned Business Enterprises (“MWBE”) participation, XX% for Minority-
Owned Business Enterprises (“MBE") participation and XX% for Women-Owned Business Enterprises
(“WBE”) participation (based on the current availability of qualified MBEs and WBEs).

For purposes of providing meaningful participation by MWBEs on the Contract and achieving the
Contract Goals established in Section II-A hereof, Contractor should reference the directory of New
York  State  Certified MBWEs found at the following internet  address:

http://www.esd.ny.gov/mwbe.html

Additionally, Contractor is encouraged to contact the Division of Minority and Woman Business Development ((518)
292-5250; (212) 803-2414; or (716) 846-8200) to discuss additional methods of maximizing participation by MWBEs on
the Contract,

Where MWBE goals have been established herein, pursuant to 5 NYCRR §142.8, Contractor must
document “good faith efforts” to provide meaningful participation by MWBEs as subcontractors or
suppliers in the performance of the Contract. In accordance with Section 316-a of Article 15-A and 5
NYCRR §142.13, the Contractor acknowledges that if Contractor is found to have willfully and
intentionally failed to comply with the MWBE participation goals set forth in the Contract, such a
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finding constitutes a breach of contract and the Contractor shall be liable to the [AGENCY] for
liquidated or other appropriate damages, as set forth herein.

III. Equal Employment Opportunity (EEQ)

A. Contractor agrees to be bound by the provisions of Article 15-A and the MWBE Regulations
promulgated by the Division of Minority and Women's Business Development of the Department of
Economic Development (the “Division”). If any of these terms or provisions conflict with applicable
law or regulations, such laws and regulations shall supersede these requirements.

B. Contractor shall comply with the following provisions of Article 15-A:

1. Contractor and Subcontractors shall undertake or continue existing EEQ programs to ensure that
minority group members and women are afforded equal employment opportunities without
discrimination because of race, creed, color, national origin, sex, age, disability or marital status.
For these purposes, EEO shall apply in the areas of recruitment, employment, job assignment,
promotion, upgrading, demotion, transfer, layoff, or termination and rates of pay or other forms
of compensation.

2. The Contractor shall submit an EEO policy statement to the [AGENCY] within seventy two (72)
hours after the date of the notice by [AGENCY] to award the Contract to the Contractor.

3. If Contractor or Subcontractor does not have an existing EEQ policy statement, the [AGENCY]
may provide the Contractor or Subcontractor a model statement (see Form ____ - Minority and
Women-Owned Business Enterprises Equal Employment Opportunity Policy Statement).

4. The Contractor’s EEOQ policy statement shall include the following language:

The Contractor will not discriminate against any employee or applicant for employment
because of race, creed, color, national origin, sex, age, disability or marital status, will
undertake or continue existing EEQ programs to ensure that minority group members and
women are afforded equal employment opportunities without discrimination, and shall
make and document its conscientious and active efforts to employ and utilize minority group
members and women in its work force.

The Contractor shall state in all solicitations or advertisements for employees that, in the
performance of the contract, all qualified applicants will be afforded equal employment
opportunities without discrimination because of race, creed, color, national origin, sex, age,
disability or marital status.

The Contractor shall request each employment agency, labor union, or authorized
representative of workers with which it has a collective bargaining or other agreement or
understanding, to furnish a written statement that such employment agency, labor union, or
representative will not discriminate on the basis of race, creed, color, national origin, sex
age, disability or marital status and that such union or representative will affirmatively
cooperate in the implementation of the Contractor's obligations herein.

The Contractor will include the provisions of Subdivisions (a) through {c) of this Subsection 4
and Paragraph “E” of this Section Ill, which provides for relevant provisions of the Human
Rights Law, in every subcontract in such a manner that the requirements of the subdivisions
will be binding upon each subcontractor as to work in connection with the Contract.

C. Form - Staffing Plan
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v,

To ensure compliance with this Section, the Contractor shall submit a staffing plan to document the
composition of the proposed workforce to be utilized in the performance of the Contract by the
specified categories listed, including ethnic background, gender, and Federal occupational categories.
Contractors shall complete the Staffing plan form and submit it as part of their bid or proposal or
within a reasonable time, but no later than the time of award of the contract.

Form - Workforce Employment Utilization Report (“Workforce Report™)

Once a contract has been awarded and during the term of Contract, Contractor is responsible for
updating and providing notice to the [AGENCY] of any changes to the previously submitted
Staffing Plan. This information is to be submitted on a quarterly basis during the term of the
contract to report the actual workforce utilized in the performance of the contract by the specified
categories listed including ethnic background, gender, and Federal occupational categories. The
Workforce Report must be submitted to report this information,

Separate forms shall be completed by Contractor and any subcontractor performing work on the
Contract.

In limited instances, Contractor may not be able to separate out the workforce utilized in the
performance of the Contract from Contractor's and/or subcontractor's total workforce. When a
separation can be made, Contractor shall submit the Workforce Report and indicate that the
information provided related to the actual workforce utilized on the Contract. When the workforce
to be utilized on the contract cannot be separated out from Contractor's and/or subcontractor's
total workforce, Contractor shall submit the Workforce Report and indicate that the information
provided is Contractor's total workforce during the subject time frame, not limited to work
specifically under the contract.

Contractor shall comply with the provisions of the Human Rights Law, all other State and Federal
statutory and constitutional non-discrimination provisions. Contractor and subcontractors shall not
discriminate against any employee or applicant for employment because of race, creed (religion),
color, sex, national origin, sexual orientation, military status, age, disability, predisposing genetic
characteristic, marital status or domestic violence victim status, and shall also follow the
requirements of the Human Rights Law with regard to non-discrimination on the basis of prior
criminal conviction and prior arrest.

MWBE Utilization Plan

A. The Contractor represents and warrants that Contractor has submitted an MWBE Utilization Plan either

prior to, or at the time of, the execution of the contract.

Contractor agrees to use such MWBE Utilization Plan for the performance of MWBEs on the Contract
pursuant to the prescribed MWBE goals set forth in Section [11-A of this Appendix.

Contractor further agrees that a failure to submit and/or use such MWBE Utilization Plan shall
constitute a material breach of the terms of the Contract. Upon the occurrence of such a material
breach, [AGENCY] shall be entitled to any remedy provided herein, including but not limited to, a finding
of Contractor non-responsiveness.
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V. Waivers

A.

B.

For Waiver Requests Contractor should use Form — Waiver Request,

if the Contractor, after making good faith efforts, is unable to comply with MWBE goals, the Contractor
may submit a Request for Waiver form documenting good faith efforts by the Contractor to meet such
goals. If the documentation included with the waiver request is complete, the [AGENCY] shall evaluate
the request and issue a written notice of acceptance or denial within twenty {20) days of receipt.

If the [AGENCY], upon review of the MWBE Utilization Plan and updated Quarterly MWBE Contractor
Compliance Reports determines that Contractor is failing or refusing to comply with the Contract goals
and no waiver has been issued in regards to such non-compliance, the [AGENCY] may issue a notice of
deficiency to the Contractor. The Contractor must respond to the notice of deficiency within seven (7)
business days of receipt. Such response may include a request for partial or total waiver of MWBE
Contract Goals.

V1. Quarterly MWBE Contractor Compliance Report

Contractor is required to submit a Quarterly MWBE Contractor Compliance Report (Form )} to the [AGENCY] by the 10"
day following each end of quarter over the term of the Contract documenting the progress made towards achievement of the
MWRBE goals of the Contract.

VII. Liquidated Damages - MWBE Participation

A. Where [AGENCY] determines that Contractor is not in compliance with the requirements of the

Contract and Contractor refuses to comply with such requirements, or if Contractor is found to have
willfully and intentionally failed to comply with the MWBE participation goals, Contractor shall be
obligated to pay to the [AGENCY] liquidated damages.

. Such liquidated damages shall be calculated as an amount equaling the difference between:

1. All sums identified for payment to MWBEs had the Contractor achieved the contractual MWBE
goals; and
2. All sums actually paid to MWBEs for work performed or materials supplied under the Contract.

In the event a determination has been made which requires the payment of liquidated damages and
such identified sums have not been withheld by the [AGENCY], Contractor shall pay such liquidated
damages to the [AGENCY] within sixty (60) days after they are assessed by the [AGENCY] unless prior
to the expiration of such sixtieth day, the Contractor has filed a complaint with the Director of the
Division of Minority and Woman Business Development pursuant to Subdivision 8 of Section 313 of
the Executive Law in which event the liquidated damages shall be payable if Director renders a
decision in favor of the [AGENCY].
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MINQRITY AND WOMEN-OWNED BUSINESS ENTERPRISES - EQUAL
EMPLOYMENT OPPORTUNITY POLICY STATEMENT

M/WBE AND EEO POLICY STATEMENT

1, , the (awardee/contractor)

agree to adopt the following policies with

respect to the project being developed or services rendered at

M/WBE This organization will and will cause its

contractors and subcontractors to take good faith
actions to achiecve the M/WBE contract participations goals sct by the
State for that arca in which the State-funded project is located, by taking
the following steps:

(1) Actively and affirmatively solicit bids for contracts and
subcontracts from qualified State certifiecd MBEs or WBEs,
including solicitations to M/WBE contractor associations.
Request a list of State-certified M/WBEs from AGENCY and
solicit bids from them directly,

Ensure that plans, specifications, request for proposals and other
documents used to securc bids will be made available in
sufficient time for review by prospective M/WBEs.

Where feasible, divide the work into smaller portions o
cnhanced participations by M/WBEs and encourage the
formation of joint venture and other partnerships among
M/WBE contractors to enhance their participation.

Document and maintain records of bid solicitation, including
those 10 M/WBEs and the results thereef. Contractor will also
maintain records of actions that its subcontractors have taken
toward meeting MAWBE contract panticipation goals.

Ensure that progress payments to M/WBLs are made on a timely
basis so thalt unduc financial hardship is avoided, and that
bonding and other credit requirements are waived or appropriate
alternatives developed to encourage M/WBE participation.

(3)

(6)

a) This organization will not discriminate against any employee or
applicant for employment because of race, creed, color, national origin,

sex, age, disability or marital status, will undertake
or continuc existing programs of affirmative action
to cnsure that minority group members are afforded equal employment
opportunities without discrimination, and shall make and document its
conscientious and active efforts to employ and utilize minority group
members and women in its work lorce on state contracts.

(b)This organization shall state in all solicitation or advertiscments for
employees that in the performance of the State contract all qualified
applicants will be afforded equal employment opportunities without
discrimination because of race, creed, color, national origin, sex
disability or marital status.

(c) At the request of the contracting agency, this organization shall
request each employment agency, labor unien, or authorized
representative will not discriminate on the basis of race, creed, color,
national origin, sex, age, disability or marital status and that such union
or representative will affirmatively cooperate in the implementation of
this organization’s obligations herein,

(d) Contractor shall comply with the provisions of the Human Rights
Law, all other State and Federal statutory and constitutional non-
discrimination provisions. Contractor and subcontractors shall not
discriminate against any employee or applicant for employment because
of race, creed (religion), color, sex, national origin, sexual orientation,
military status, age, disability, predisposing genctic characteristic,
marital status or domestic violence victim status, and shall also follow
the requirements of the Human Rights Law with regard to non-
discrimination on the basis of prior criminal conviction and prior arrest.
(c) This organization will include the provisions of sections (a) through
(d) of this agreement in every subcontract in such a manner that the
rcquirements of the subdivisions will be binding upon each
subcontractor as to work in connection with the State contract

EEO

Agreed to this day of y 2
By
Print; Title:

(Name of Designated Liaison}

is designated as the Minority Business Enterprise Liaison

responsible for administering the Minority and Women-Owned Business Enterprises- Equal Employment

Opportunity (M/WBE-EEQ) program.

M/WBE Contract Goals

20% Minority and Women'’s Business Enterprise Participation



% Minority Business Enterprise Participation

% Women’s Business Enterprise Participation

EEQ Contract Goals
% Minority Labor Force Participation

% Female Labor Force Participation

(Authorized Representative)

Title:

Date:
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EXHIBIT E

Form letter for vendor selected in the RFP process
Dear Vendor,

I am happy to inform you your Quote was selected for the project.  We look forward to working
with you on this.

Please sign the attached agreement and provide insurance certificate as required by appendix ¢ attached for your
reference and return both agreement and insurance certificate, as soon as possible to my attention, but no latter than

Sincerely,

Form letter for vendor not selected in the RFP process

Dear

Thank you for your Quote for the project.  This letter is to inform you that has
been selected for this project.

Thank you again for your time and care in preparing a proposal for our consideration.

Sincerely,
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EXHIBIT F

Agreement - this is a good form for an agreement but make sure you think about any thing unusual about your
project because you should add information. Better to say too much than to little.  Also update the schedule

annually.

This Agreement is dated the day of ,in the year , by and between the Livingston
County Water and Sewer Authority (hereinafter called the OWNERY), and

(hereinafter called the CONTRACTOR).

OWNER and CONTRACTOR, in consideration of the mutual covenants hereinafter set forth, agree

as follows:

Article 1. WORK

1.01 CONTRACTOR shall complete all WORK as specified or indicated in the Request for

quotes attached hereto:
Name of the project is:

Article 2.

CONTRACT PRICE/ PAYMENT PROCEEDURES

OWNER shall pay CONTRACTOR for completion of the Work.

2.1 [Describe the terms agreed to for payment - like needing forms etc. ]

Total Lump Sum Price:

2.2 [If there are multiple terms for payment describe]

Per visit price:

2.3 The LCWSA processes requests for payment once per month. The payment request must be
received in the offices of the LCWSA on the following dates to receive payment in that month.
Any request received after these dates will be processed in the following month. 2012

schedule

Date payment request due at the office

Payment authorization date — Board

Meeting
March 21 March 28
April 18 April 25
May 16 May 23
June 20 June 27
July 18 July 25
August 15 August 22
September 19 September 26
QOctober 17 October 24
November 21 November 28
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| December 19 | December 26

Article 3, CONTRACTOR'S REPRESENTATIONS

3.01 In order to induce OWNER to enter into this Agreement, CONTRACTOR makes
the following representations:

A. CONTRACTOR has examined and carefully studied the Request for Quotes.

B. CONTRACTOR has visited the Site and become familiar with and is satisfied as to the
general, local, and Site conditions that may affect cost, progress, performance or furnishing
of the Work,

C. CONTRACTOR is familiar with and is satisfied as to all federal, state, and loca! Laws and
Regulations that may affect cost, progress, performance, and furnishing of the Work.

D. CONTRACTOR acknowledges that OWNER does not assume responsibility for the
accuracy or completeness of information and data shown or indicated in the Contract
Documents with respect to underground facilities at or contiguous to the Site.

E. CONTRACTOR is aware of the general nature of work to be performed by OWNER and
others at the Site that relates to the Work as indicated in the Contract Documents.

F. The Contract Documents are generally sufficient to indicate and convey understanding of
all terms and conditions for performance and furnishing of the Work.

Article 4. CONTRACT DOCUMENTS.
4.01 Contents

A. The Contract Documents which comprise the entire agreement between OWNER and
CONTRACTOR concerning the Work consist of the following:

1. This Agreement,

2. Request for Quotes

3. CONTRACTOR'S proposal, including Livingston County Water and Sewer Authority
Appendices A, B, and C, certification forms in compliance with NYS Finance Law 139-j
and139-k.

Any provision or part of the Contract Documents held to be void or unenforceable under
any Law or Regulation shall be deemed stricken, and all remaining provisions shall
continue to be valid and binding upon OWNER and CONTRACTOR, who agree that
Contract Documents shall be reformed to replace such stricken provision or part thereof
with a valid and enforceable provision that comes as close as possible to expressing the
intention of the stricken provision.

IN WITNESS WHEREOF, OWNER and CONTRACTOR have signed this Agreement . One
counterpart each has been delivered to OWNER, CONTRACTOR. All portions of the Contract
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Documents have been signed, initialed or identified by OWNER and CONTRACTOR.

This Agreement will be effective on (which is the Effective Date of the
Agreement).
OWNER  Livingston County Water & Sewer Authority CONTRACTOR:
By: By:
[CORPORATE SEAL] [CORPORATE SEAL)
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EXHIBIT G

LCWSA Purchasing Card Request

Please fill in all information as requested:

Employee Name:

Requested Maximum Single Transaction Limit: $

Employee Signature Date

Executive Director Signature Date

Fhhkhkdhdhbhhrdbbdhrdrddbhhhhhhhhhhdhdhihhhrdhhdhhhhbhhbdrhhrhhrs

This section for Office use

Date card received and provided to Employee:

Card Number:

Transaction Credit Limit Assigned:
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EXHIBIT H

LCWSA Credit Card
JP Morgan Chase Bank - Visa

Acknowledgement of Card Receipt
And Cardholder Agreement

Please read and sign page two of this form:

Employee Name;

Card Number:

Transaction Limits:

You are being entrusted with an LCWSA Credit Card issued by Visa through JP
Morgan Chase Bank. The card is provided to take care of your need to purchase
materials for LCWSA. The card may be revoked at any time without your
permission. Your signature below indicates that you have read the LCWSA Policy
- Credit Card Use, and will comply with the LCWSA Purchasing Policies and
terms of this user agreement.

I understand that I will be making financial commitments on behalf of LCWSA
and will strive to obtain the best value for LCWSA when making purchases.

This credit card is issued in my name. I will not allow any other person to use my
assigned card.

I have read the LCWSA Purchasing Policy — Credit Card Use as well as the
cardholder agreement, understand them, and I will comply with both of them.
Failure to do so may be considered a misappropriation of funds, and may subject
me to revocation of card privileges and disciplinary action.

I understand that the policies and procedures related to the credit card use may be
updated or changed at any time. The Director will notify me of these changes. 1

agree to and will be responsible for the execution of any program changes.

I will use the card only for authorized purchases.

H:\MINUTES WASA'Board Minutes\2015 minutes\10.28.15\Purchasing Policy changes.doc
.40 -



Livingston County Water & Sewer Authority
1997 D" Angelo Drive

LIVINGSTON COUNTY PO Box 396
Lakeville, NY 14480
Phone: (585) 346-3523
Fax: (385) 346-0934

WATER & SEWER AUTHORITY TTY NY: (800) 662-1220 or 711
www.co.livingston.state.us/lcwsa.htm

PUBLIC ACCESS TO RECORDS - FOIL

Records Access Officer
LCWSA secretary — Catherine VanHorne
1997 D’ Angelo Drive
Lakeville, NY 14480
585-346-3523

Appeals Person
Chairman of the Board — Harold Stewart
1997 D’ Angelo Drive
Lakeville, NY 14480
585-346-3523

Records shall be available for public inspection and copying at:
Livingston County Water & Sewer Authority
1997 D’ Angelo Drive
Lakeville, NY 14480
585-346-3523

Hours for inspection:
Monday through Friday
8am to 12 noon; 1pm to 4pm



F30-050

PUBLIC ACCESS TO RECORDS - FOIL

Section 1 Purpose and Scope: Purpose of this is to set forth the methods and procedures (“Rules”) governing
the availability and location of those records of the Authority subject to the provisions of article 6 of the
Public Officers Law, known as the Freedom of Information Law (“records™).

Section 2 Designation of Records Access Officer:

(a) The Chairman of the Authority is responsible for insuring compliance with these regulations herein, and
shall designate one or more persons as records access officer. The current records access officer is:
Secretary — LCWSA Board

(b) The records access officer is responsible for coordination appropriate Authority responses to public
requests for access to records. The designation of a records access officer shall not be construed to
prohibit officials who have in the past been authorized to make records or information available to the
public from continuing to do so. The records access officer shall insure that agency personnel:

(1) Maintain an up-to-date subject matter list.
(2) Assist the requester in identifying requested records, if necessary.
(3) Upon locating the records, take one of the following actions:
(i) Make records available for inspection; or,
(ii) Deny access to the records in whole or in part and explain in writing the reasons therefore.
(4) Upon request for copies of records:
(1) Make a copy available upon payment or offer to pay established fees, if any, in accordance with
Section 4; or
(ii) Permit the requester to copy those records.
(5) Upon request, certify that a record is a true copy; and
(6) Upon failure to locate records, certify that;
(i) The Authority is not the custodian for such records, or
(ii) The records of which the Authority is a custodian cannot be found after diligent search.

Section 3 Location:

Records shall be available for public inspection and copying at:
Livingston County Water & Sewer Authority

1997 D’ Angelo Drive

Lakeville, NY 14480

Section 4 Hours for Public Inspection:

The Authority has regular business hours, Monday through Friday, 8am — 12noon, 1pm — 4pm. Requests for
public access to records shall be accepted and records produced by appointment with the records access officer
designated in Section 2.

Section 5 Requests for Public Access to Records:

(a) A written request may be required, but oral requests may be accepted when records are readily available,

(b} If records are maintained on the Internet, the requester shall be informed that the records are accessible via
the internet and in printed form either on paper or other information storage medium.

(c) A response shall be given within five business days of receipt of a request.

(d) A request shall reasonably describe the record or records sought. Whenever possible, a person requesting
records should supply information regarding dates, file designations or other information that may help to
describe the records sought.

(e} If the records access officer does not provide or deny access to the record sought within five (5) business
days of receipt of a request, he or she shall furnish a written acknowledgment of receipt of the request and



a statement of an approximate date when the request will be granted or denied within twenty (20) business
days after the date of acknowledgment of receipt of a request. If access to records is neither granted nor
denied within twenty (20) business days after the date of acknowledgment of receipt of a request, the
request may be construed as a denial of access that may be appealed.

Scction 6 Subject Matter List:

(a) The records access officer shall maintain a reasonably detailed current list, by subject matter, of all records
in its possession, whether or not records are available pursuant to subdivision two of Section 87 of the
Public Officers Law.

(b) The subject matter list shall be sufficiently detailed to permit identification of the category of the record
sought.

(c) The subject matter list shall be updated annually. The most recent update shall appear on the first page of
the subject matter list.

Scction 7 Denial of Access to Records:
(a) Denial of access to records shall be in writing stating the reason therefore and advising the requester of the
right to appeal to the individual or body established to determine appeals.
(b) If requested records are not provided promptly, as required in Section 5 of these regulations, such failure
shall also be deemed a denial of access.
(c) Any person denied access to records may appeal within thirty days of a denial.
(d) The following person shall hear appeals for denial of access to records under the Freedom on Information
Law: Chairman — LCWSA Board.
(e) The time for deciding an appeal by the individual or body designated to determine appeals shall commence
upon receipt of a written appeal identifying;
(1) The date of the appeal;
(2) The date and location of requests for records;
(3) The records to which the requester was denied; and
(4) Whether the denial of access was in writing or due to failure to provide records promptly as required
by Section 5(d);
{(5) The name and return address of the requester;
(6) The individual designated to hear appeals shall inform the requester of its decision, in writing, within
ten (10) business days of receipt of an appeal.
(f) The person or body designated to determine appeals shall transmit to the Committee on Open Government
copies of all appeals upon receipt of appeals. Such copies shall be addressed to:
Committee on Open Government
Department of State
One Commerce Plaza
99 Washington Avenue, Suite 650
Albany, NY 12231
(g) The person or body designated to determine appeals shall inform the appellant and the Committee on
Open Government of its determination in writing within ten business days of receipt of an appeal.

Section 8 Fees:
(a) There shall be no fee charged for:
(1) Inspection of records;
(2) Search for records; or
(3) Any certification pursuant to this part.

(b) The fee for photocopies not exceeding nine (9) by fourteen (14) inches is twenty-five cents ($.25) per
page. The fee for copies of records which are larger than nine (9) by fourteen (14) inches in size shall be
the actual copying cost, excluding fixed agency costs such as salaries. In its discretion, the Authority may
establish lower photocopying fees for particular records.



(c) The fee an agency may charge for a copy of any other record is based on the actual cost of reproduction
and may include only the following:

(1) an amount equal to the hourly salary attributed to the lowest paid employee who has the necessary skill
required to prepare a copy of the requested record, but only when more than two hours of the
employee’s time is necessary to do so; and

(2) the actual cost of the storage devices or media provided to the person making the request in complying
with such request; or

(3) the actual cost to the agency of engaging an outside professional service to prepare a copy of a record,
but only when an agency’s information technology equipment is inadequate to prepare a copy, and if
such service is used to prepare the copy.

(d) When an agency has the ability to retrieve or extract a record or data maintained in a computer storage
system with reasonable effort, or when doing so requires less employee time than engaging in manual
retrieval or redactions from non-electronic records, the agency shall be required to retrieve or extract such
record or data electronically. In such case, the agency may charge a fee in accordance with paragraph
(c)(1) and (2) above.

(e) An agency shall inform a person requesting a record of the estimated cost of preparing a copy of the record
if more than two hours of an agency employee’s time is needed, or if it is necessary to retain an outside
professional service to prepare a copy of the record.

(f) An agency may require that the fee for copying or reproducing a record be paid in advance of the
preparation of such copy.

(g) An agency may waive a fee in whole or in part when making copies of records available.

Section 9 Public Notice:

A notice containing the title, name, business address and business telephone number of the records access
officers and appeals person, and the locations where records can be seen or copies shall be posted in a
conspicuous location wherever records are kept and/or published in a local newspaper of general circulation.

Scction 10 Severability:

If any provision of this article or the application thereof to any person or circumstances is adjudged invalid by a
court of competent jurisdiction, such judgment shall not affect or impair the validity of the other provisions of
these regulations or the application thereof to other persons and circumstances.

Adopted July 18, 2000
Amended August 7, 2000 Use of official’s titles instead of names.
Amended October 28, 2015 with changes.



LIVINGSTON COUNTY

WATER & SEWER AUTHORITY

NOTICE OF INTENTION TO EXAMINE PUBLIC RECORDS

I, of

Tel. { ) - . request to examine and/or obtain a copy of the
particular records described below. I understand a fee of 25 cents per photo copy will be
charged for records not in excess of 8 /2™ x 14” or the actual cost of reproducing any
other record, unless a different fee is otherwise prescribed by law.

Signature of Applicant Date
Note: Please return complete form to : Livingston County Water & Sewer Authority
Catherine VanHorne
1997 D’ Angelo Drive
PO Box 396

Lakeville, NY 14480

Responses will be made in compliance with the provisions of § 89 of the Public Officer’s Law.

Approved Disapproved

Catherine VanHorne Date
Executive Director



LAYIRZSLON LOUNTY ¥aler & dewer Authornty
1997 D" Angelo Drive
LIVINGSTON COUNTY PO Box 396
Lakeville, NY 14480
Phone: (583) 346-3323
Fax: (385) 346-0954
WATER & SEWER AUTHORITY TTY NY: (800) 662-1220

Catherine Vankome Executive Director
To:  LCWSA Board

From: Catherine Vankorne

Re:  Inter-municipal Cooperation Agreement

Date: 9/16/15 modified 10/28/15

The Town of Livonia has presented an agreement developed by Jim Campbell to share in expenses of the use
of the Fuel Depot.

The agreement sets forth the following

I. Administration fee = $.04/gallon — Average gallons are 625 per month - This cost is about $300 per
year.

2. 15.5% of maintenance, upkeep, repair and improvements based on the amount of gas we used.

Currently, there is about $10,000 of this maintenance that must be completed. We communicated with

Eric Gott regarding on going costs for maintenance. He stated “Our plan is that the Town will still

absorb normal costs but any large upgrade or repair will be shared. This is the first upgrade in 20

years so [ can say with pretty good certainty that there will be no budget impact ongoing.”

2% late fees if we do not pay our gas charges or maintenance fees within 30 days.

Damage due to misuse is our costs in full.

Term is 2 years.

S.JI-"—L‘J

Credit card use at the pump - R. Lewis has found the forms needed to receive a reimbursement of taxes. She
has also reached out to both Bonadio and Jen from Wager on how complicated the filing is. This will take
time each month sorting out the receipts and reimbursement. Estimate at least 2-3 hours per month.

Convenience — The location in Livonia has worked for many years. We have a policy that the trucks should
always have at least a half tank of gas in them. This makes staff stop and fill up before they get far a field
and find that they are low on gas.

Conclusion — The $300 per year Administration fees will be used up fast with the filing of forms etc. |
recommend that we enter into the agreement with the Town of Livonia.

RESOLUTION 2015- AUTHORIZING EXECUTION OF INTER-MUNICIPAL
COOPERATION AGREEMENT

RESOLVED, that the LCWSA Board authorizes the Executive Director or Chairman of the Board to sign the
Inter-Municipal cooperation agreement with the Town of Livonia and other partners for the use and
maintenance of the Fuel Depot

Ihis is an Equal Opportunity Program. Discrimination is prohibited by Federal law. Complaints of discrimination may be filed

with USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Ave., SW. Washington, DC
202309410



